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PABOYAA ITPOI' PAMMA
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CocraBurens(n): Crapuiuii npenonaBaresnb, 3yea KA.

OO6cyxneHa Ha 3acenanuu kageapel:  (k712) TamoskeHHOE IPABO M CAYXKEOHAS JICATEIBHOCTh

ITporokon ot 19.05.2023r. Ne 5

O6cy>1<z[eHa Ha 3aceIaHuH METOIUYSCKON KOMHCCHH T10 POACTBCHHBIM HAIIPAaBJICHUAM U CIICHHUAIbBHOCTAM: HpOTOKOJ'I

r. XabapoBck
2023 1.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

IIpencenarens MK PHC

2024 r.

Pabouast mporpaMma nepecMoTpeHa, 0ocyskaeHa u ogo0peHa st

ucnoiiHeHus B 2024-2025 yueOHOM oAy Ha 3aceqaHuu Kadeaphl
(x712) TamoskeHHOE TIPABO U CITyKeOHas AeSTEIEHOCTD

IIpotokon ot 2024r. Ne
3aB. kadenpoit besotenkas W.I1., kaHa. ropua. HayK

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

Ipencenarens MK PHC

2025 r.

Pabouas mporpamMmMa nepecMoTpeHa, o0cykIeHa 1 ogo0peHa s
ucroaaenus B 2025-2026 yueOHOM roy Ha 3aceIaHuu Kabeapol
(x712) TamosxeHHOE MPABO U CIIY)KeOHAs JESITEILHOCTD

IIpotoxon or 20251. Ne
3as. kadenpoit besoterkas N.I1., kanz. ropui. Hayk

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2026.

Pabouast mporpaMma nepecMoTpeHa, 00cykKaeHa U 000peHa JIIst
ucnonHenus B 2026-2027 yue6GHOM rofy Ha 3aceqaHuu Kadeapol
(x712) TamoxeHHOE MPaBo U CiIyKeOHas AeATENbHOCTh

[Iporokon or 2026 1. No
3as. kadenpoit besorerkas W.I1., kanz. ropun. Hayk

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpencenarens MK PHC

2027 r.

Pabouas nmporpaMma nepecMoTpeHa, 00CyX/IeHa U 0100peHa IS
ucnoiHeHus B 2027-2028 yueOGHOM rofy Ha 3aceqaHuu Kadeapol
(x712) TamoxxeHHOE NIPABO U CITyXKeOHas AESTEIbHOCTD

IIpotokon or 2027r. Ne
3ag. kadenpoit besorerkas W.I1., karz. ropun. Hayk



Pabouas nmporpaMma JUCHHUIIIAHBI I/IH(i)OpMaI.U/IOHHOG B3aUMOJICUCTBUE TAMOKEHHBIX OpraHoB

pazpabortana B cootBeTcTBUM ¢ PT'OC, yTBep)KACHHBIM MpHKa3oM MUHHCTEPCTBA 00pa3oBaHus U Hayku Poccuiickoit
Oenepanuu ot 25.11.2020 Ne 1453

KBaJ'II/I(I)I/IKaI_II/ISI CIICHUAJTUCT TAMOXKEHHOI'O AeJj1a

dopma 00yueHust o4yHast

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO01ast Tpy10eMKOCTh 33ET

YacoB 1o yuyeGHOMY IUIaHy 108 Bunbl KoHTpONIS B cemecTpax:
B TOM YHUCJIE: 9K3aMeHbl (cemecTp) 8
KOHTaKkTHas paboTa 36
caMocTosTeIbHAs paboTa 36
4acoB Ha KOHTPOJIb 36

PacnpepeneHne 4yacoB AUCLUNIINHBI MO ceMecTpam (Kypcam)

Cemectp

(<Kypc>.<Cemec | 8 (4.2)
Tp Ha Kypce>) HUroro
Henens 16 5/6
Bun 3ansaruii I PII | VI PIT

[Ipakruyeckue 32 132 |32 |32
Konrpons 4 4 4 4
CaMOCTOSITETILHO
1 paboThI
Uroro ayn. 32 132 |32 (32
Konrakraas 36 (36 |36 |36
pabota
Cam. pabora 36 (36 |36 |36
Yace! Ha 36 (36 |36 |36
KOHTPOJTb
Hroro 108 | 108 | 108 | 108




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.1 | IousTHE, CYIIHOCTH U 3HAUYCHHE HH()OPMAIIMOHHOTO B3aMOICHCTBHS TAMOXKCHHBIX opraHoB. Hanpasnenns
HH()OPMAIIOHHOTO B3aUMO/AEHCTBHS TAMOXEHHBIX OPraHOB: BHYTPUIOCYAApPCTBEHHOE U MEKTOCYJapCTBEHHOE.
MeToHKY OLIEHKN YPOBHSI HH(OPMAIMOHHOTO B3aUMO/ICHCTBHSI TAMOXKEHHBIX OpPraHoB U yyacTHHKOB BO/JI. Ouenka
MeXaHH3Ma B COCTOSIHUSI MH()OPMAIIMOHHOTO B3aNMOICHCTBHS TAMOXKEHHBIX OPTraHoB U ydacTHHKOB BDOJI B PO.
IepcriekTUBHBIE HAIPABIECHUS U TCHACHINU PA3BUTHS MEXaHN3Ma B3aUMOAEIHCTBHUSI TAMOXKEHHBIX OPTaHOB U YUaCTHHKOB
B3/1. AHann3 OCHOBHBIX MEPOIPUSTHH MTOBBILIEHNS 3P (OEKTUBHOCTH MEXaHN3Ma B3aMMO/ICHCTBHUS TAMOXKEHHBIX OPraHOB
u ygactHuKOB BOJI. Opranusarms MeXrocy1apCTBEHHOTO HH(OPMAIIMOHHOTO B3aNMOICHCTBUS MEKITY TaMOKEHHBIMU
OpraHaMH pa3INIHBIX rocynapcT. IIpaBmiia peanns3anyuy MeXXrocy1apcTBEHHOT0 HH(OPMAMOHHOTO B3aUMOICHCTBHSL.
MexanusMm «EnnHoe OKHO»: IOHATHE, LIETH U 33/1a4d, HOpMaTUBHO-TIpaBoBoe perynaupoBanue. Pexomenaaru CEDAKT
OOH kak ocHOBa co3anust MexannsMa «Exqnnoe okHo». [IpoGiieMsl co3nanus Mexanusma « EqnHoe OKHO» B
TaMOXEHHBIX opraHax Poccuiickoit @enepannu, EBpasuiickom OxoHomudyeckoM Coroze. 3HauCHUE U COIEPIKAHUE
JIeTOIIPOU3BOACTBA B TAMOXKEHHBIX opraHax. dyHkuun aenonponsBoacTsa. HopMaTusHO — npaBoBas 6a3a peryaupoBaHUs
JIeTIONPOU3BOICTBA B TAMOKEHHBIX OpraHax. JJOKyMEeHTBI M CHCTeMa JOKyMEHTAIlUU B TAMOKEHHBIX OpraHax.
Kiraccnguxanms TOKyMEHTOB B TAMOXXEHHBIX opranax. TpeGoBaHHUS K 0(OPMIICHHIO M 3aIIOJTHEHHUIO JOKYMEHTOB.
ITpaBuia MOATOTOBKM JOKYMEHTOB. JJOKyMEHTOOOOPOT B TAMOXKEHHBIX opranax. CTaguu JOKyMEHTO000poTa.
Howmenknarypa nen. Peructpanus 1 KOHTPOIIb HCIIOJIHEHUS JOKyMEHTOB. IIopsiiok XpaHeH!s JOKyMEHTOB U UX
CHCTeMaTH3allMsl B TAMOXKEHHBIX OpraHax. DKCIepTU3a IEHHOCTH JTOKyMEHTOB B TAMOYKEHHBIX OpraHax. ApXuB
TaMO>KEeHHOTO oprana. OpraHu3arnus cIy>kObl JOKyMEHTAIIHOHHOTO 00ecIIeueHns B TAMOKEHHBIX opraHax. [Ipasa ciry>xObt
JOKYMEHTAIIUOHHOTO 00eCIICUeHNUs U B3aUMOCBA3b C APYTUMH HOAPa3eIeHIIMI TaMOXKEHHOTO OpPTaHa.
Wudopmarusaiys 1 aBToMaTH3alMs AENOMPOU3BOJICTBA B TAMOXKEHHBIX opraHax. OCOOEHHOCTH UCTIONIb30BaHUS
AJIEKTPOHHOM, TejerpaHoil, TeneTalmHoM, (HaKCUMITEHON CBSI3H.

2. MECTO JUCHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA30BATEJIBHOU ITPOI'PAMMBbI

Ko nuciuminHer: | 51.0.10.02

2.1 | TpeGoBanus Kk npeaBapUTeIbLHOIl NOATOTOBKE 00y4aloLIerocs:

2.1.1 | UladopmanioHHbIe TaMOKEHHBIE TEXHOJIOTHH

2.2 | JucuUMIUIMHBI U IPAKTUHKH, JI51 KOTOPBIX OCBOEHHE JAHHOH TUCHUILINHBI (MOAYJIs1) HEOOXOAUMO KAK
npeauniecTByoliee:

2.2.1 | KoHTpaKTBl ¥ BHEIIHETOProOBasl JOKYMEHTALHS

2.2.2 | TamoXeHHOE IeKIapupOBaHUe

2.2.3 | MextyHapoIHOE TAMOXKEHHOE COTPYIHUUECTBO

3. IEPEYEHbDb IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHUS IO JUCHUTIJIMHE (MO YJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMH PE3YJIbTATAMHU OCBOEHUS OBPA3OBATEJIBHOM ITPOTPAMMBI

OIIK-5: Cnioco0eH K ocylmecTBJIeHUI0 BHYTPHOPTaHU3AIMOHHBIX U MEKBEIOMCTBEHHBIX KOMMYHUKAINA.

3HaTh:

3aKOHOMEPHOCTU BHYTPUOPTAHU3ALNOHHBIX U MEKBCAOMCTBEHHBIX KOMMyHPIKaHPIfI, MCTOAbI U CIIOCOOBI JCJIOBOI'0 06IIICHI/I}I

YMeTh:

¢)OpMyJII/IpOBaTI> 1CIN U 3a1a4¥ KOMMYHUKAUHN, OCYHIECCTBIATh BHYTPUOPTAaHU3AIIMOHHOE U MEKBEAOMCTBEHHOC B3aHMOI[eI>iCTBPIe

Baanernb:

HaBbIKaMU BLIGOpa c1oco0oB JUTSE BHYTPAOPTAHU3AMUOHHOTO U MEKXBCIOMCTBEHHOT'O B3aHMO,Z[eI>iCTBPIH

IIK-13: I'oToB Kk COTPYAHNYECTBY C TAMOKEHHBIMH OPraHaMi HHOCTPAHHBLIX TOCYy1apCcTB

3HaTh:

(I)OpMBI " BUAbl MCKIYHAPOJAHOTO TaAMOKCHHOI'O COTPYAHNYICCTBA; TAMOKXCHHBIC OpraHbl 3&py6e)KHI>IX CTpaH

YMeTh:

OCYIICCTBJIATH B3aUMO/ICHCTBUE C TAMOKCHHBIMHU OopraHaMyv MHOCTPAHHBIX IOCyaapCTB

Baagern:

HaBbIKaMH COTPYAHHUYCCTBA € TAMOKCHHBIMH OpraHaMi HHOCTPAHHBIX T'OCYAapCTB

OIIK-6: Cnioco0eH moHMMATh NPUHIUIIBI PA00THI COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJIOTHH U UCNOJB30BATH UX JJIS
peLieHus 32124 NPodecCHOHATBHOM 1esiTeJIbHOCTH.

3HaTh:

HNPUHIHUIEI Pa0OTHI COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOIOTHHA

YMeTh:

IMOHUMATh IMPUHIUITBL paGOTLI COBPEMEHHBIX I/IH(bOpMaL[I/IOHHLIX TEXHOJIOTUI

Baagern:

HaBBIKAMH UCIIOJIB30BaHUS IIPUHIUIIOB PaOOTHI COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOT U IS peleHus 3a/1a4




| npodeccuoHaTbHON IeSTeNbHOCTU

4. COIEP KAHUE JUCHUIIJIMHBI (MOAYJIAA), CTPYKTYPUPOBAHHOE 11O TEMAM (PA3JEJAM) C YKAZAHUEM
OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJJEMUYECKHX YACOB M BUJ0B YUEBHBIX 3AHATHI

Kon

HaumeHnoBanue pa3aeioB 1 TeEM /BHL

Cemectp

Komneren-

Hnre

MexaHu3Ma «EnuHoe okHOY. [TpoGneMsr
co3faHus Mexanu3Ma «ExnHoe okHO» B
TaMOXXeHHbIX opraHax Poccuiickoii
®enepauuu, EBpasuiickom
OxonomuyeckoM Coroze. /IIp/

3aHATHSA 3aHaTHs/ / Kype Hacos 101074 Jlureparypa PaKT. Tpumeuanue
Pazpnean 1. [IpakTnueckue 3aHATHS

1.1 ITonsiTHE, CYIIHOCTD U 3HAYECHUE 8 2 OIIK-5 TIK- JIL.1J12.1 0
HH)OPMAIMOHHOTO B3aHMOAEHCTBHUA 13 2.2
TaMOXXEHHBbIX OpranoB. Hanpaenenus JI2.3J13.1
HH(POPMALMOHHOTO B3aUMOACHCTBUS 21
TaMO>KCHHBIX OPTaHOB!

BHYTPUTOCYJIApPCTBEHHOE U
Mexkrocynapcreentoe. /Ilp/

1.2 MeToauKH OLIEHKH YPOBHS 8 2 OIIK-5 TIK- JI1.1J12.1 0
HHPOPMAITMOHHOTO B3aHMOACHCTBUA 13 2.2
TaMOKE€HHBIX OPTraHOB U YYaCTHUKOB J12.3J13.1
BD/JI. Ouenka MexaHu3Ma i COCTOSHUS 21
HH)OPMAMOHHOTO B3aUMOACHCTBUS
TaMOXKEHHbBIX OPIaHOB M y4yacTHUKOB BOJI
B P®. /Tlp/

1.3 IlepcniekTuBHBIEC HaNpaBICHUS 1 8 2 OIIK-5 TIK- JI.1J12.1 0
TEHJICHIIUY PA3BUTHS MEXaHU3Ma 13 J12.2
B3aUMOJIEHCTBHSI TAMOXKEHHBIX OPTaHOB U JI2.3J13.1
yuacTHHKOB BO/I. AHanm3 0CHOBHBIX €|
MEpPONPHUATHI TTOBBILIEHUS
3¢ (EKTUBHOCTH MEXaHH3Ma
B3aMMOJICHCTBHS TAMOXKCHHBIX OPTaHOB H
yuactHHKOB BO/I. /TIp/

1.4 Opranu3zanus MeXrocyAapCTBEHHOTO 8 2 OIIK-5 TIK- JI1.1J12.1 0
HHGPOPMAITUOHHOTO B3aUMOICHCTBHUS 13 J12.2
MEXJy TAMOXKEHHBIMU OpraHaMH J12.3J13.1
pasnuuHbIX rocynapcrs. IIpasuna €|
peanu3ay MeXIrocy1apCTBEHHOTO
HHPOPMAITHOHHOTO
B3aumozencTsust. /TIp/

1.5 Mexanusm «EnuHoe OKHO»: IOHATHE, 8 2 OIIK-5 TIK- JI1.1J12.1 0
LIeNIM ¥ 337241, HOPMaTHBHO-IIPaBOBOE 13 J12.2
perynupoBanue. Pexomenpanuu JI2.3J13.1
CE®AKT OOH kak ocHOBa cO3/1aHUs o1




1.6

3HaueHue U CoJIeprKaHue
JIETONPOU3BOACTBA B TAMOKEHHBIX
oprasax. TamoxeHHOe
JIEIIONIPOU3BOJCTBO KaK OTPAKEHUE
CHCTEMBI U TEXHOJIOTHH YIPaBICHUS
JeATETbHOCTHIO TAMOYKEHHBIX OPTaHOB.
WHdopmaImoHHbIe IPOIIecCH — OCHOBA
mporecca pa3paboTKU U peaTn3aun
YIIPaBIEHYECKOTO PEIICHHUS.
Heob6xoamMocTh TOKyMEHTHPOBaHHUS
YIPaBIEHYECKUX PEIICHUH.
HnadopmaliioHHbIe pecypebl Kak
YKOHOMMYECKAs KATErOpHs, TPEANOCHUIKA
0a3bI 3HAHWN OPraHU3AINHN, 3AJI0T
KOHKYPEHTHOT'O ITPEHMYIIECTBA.
IIpaBoBOi peskuM HHPOPMAITHOHHBIX
pecypcoB. MH(bopManoHHas KyIbTypa
TaMO>KeHHBIX opraHoB. MHdopmarus u
HH()OPMALMOHHBIA KOHTYP OpraHU3aluH.
Vipasienne HHGOPMAITMOHHBIMU
pecypcamMu — OHO U3 OCHOBHBIX
HAaIpaBJICHUI! IeATeIbHOCTH B
TaMO>KEHHBIX opraHax. Ponb 1 3HaueHne
JIENIONIPOU3BOJICTBA B IPOLIECCE CO3AAHUS
KOPIIOPATUBHBIX HH(POPMAIMOHHBIX
cucrem. /IIp/

OIIK-5 TIK-
13

J1.1J12.1
2.2
JI2.3J13.1
€|

1.7

OyHKUUY 1eONPOU3BOICTBA. JJOKyMEHT
KaK UCTOYHUK W HOCUTEIh HHPOPMAITUH.
JIBuxeHue 10KyMEeHTHPYEeMOi
“HPOPMALUH B CHCTEMax YIPaBJIeHUS U
€€ XapaKTepUCTUKA B 3aBUCUMOCTH OT
ypoBHsT 00paboTku. CBOKCTBA
HH(pOpPMAIIH, COJepIKaIIeiics B
JIOKyMeHTax. BiusiHue cBoiicTB
“H(POPMAITUH Ha KAYeCTBO MPHHUMACMBIX
yTpaBiieH4eckux pemernii. /I1p/

OIIK-5 TIK-
13

J1.1J12.1
2.2
J12.3J13.1
€|




1.8

HopmarusHo — npaBoBas 6a3a
peryaupoBaHusl JeIONPOU3BOICTBA B
TaMOXEHHBIX opraHax. HopmaTusHo-
MeToxuueckas 6a3a JOKyMEHTalMOHHOTO
oOecrieuenust ynpasieHus B PO.
OCHOBHEBIC TIOHSTHS B cepe
JOKYMEHTAIIHOHHOTO 00eCIIeueHns
ynpasnenusi. HopmMaruBHO-MeTOANYECKOES
obecrieyeHue JICJIONPOU3BOJICTBA.
Cucrema rocyJapcTBEHHBIX OpPIaHOB
yIpaBJIeHUs TOKyMEHTALUEH B
Poccuiickoit ®denepaunu.
3aKOoHOAaTENbHOE PEryIUPOBAHUE
JIeonpou3BoAcTBa B Poccuiickoit
®enepaunu. HanmonanbsHble cTaHIapThl B
00JIaCTH JOKYMEHTAIIHOHHOTO
obecriedeHNs yIIPaBICHUS.
MexayHapoaHbIe CTaHAAPTHI IO
Jenonpou3BoACTBY. Knaccuduxaropst
TEXHUKO-3KOHOMHYECKON U COLIUAIbHON
nHpopMmarH. Meroamdeckas 1 yaeOHas
JUTEpaTypa Mo AENONPOU3BOACTBY U
apxuBHOMY neny. [ToHsiTe — TepMuH —
neduauTEsE. OONIHe TOHATHS,
HCIIONIb3yEMbIE B JIETTOIPOU3BOICTBE.
[onsaTus, ucnoab3yeMble pU
JokyMeHTHpoBaHuu. [lonsrus,
HCIIONIb3yeMBbIe TIPH OPTaHU3aIiH paboTHI
¢ nokymeHTaMu. [1oHATHUS, HCTIOIB3yEMbIE
P XpaHEHUH U Y4eTe apXUBHBIX
JIOKyMeHTOB. [TOHATHS, NCTIOIB3yEMbIC B
nesitenbHOCTH apxuBa. /Tlp/

OIIK-5 TIK-
13

J1.1J12.1
2.2
JI2.3J13.1
€|




1.9

JIOKyMEHTHI U cUCTeMa JOKyMEHTAIUH B
TaMOKeHHBIX opraHax. Kiaccudukarus
JOKYMEHTOB B TAMO)KEHHBIX OpPTaHax.
JIOKyMEeHT KaK UCTOYHHK M HOCUTEIh
nHpopmaruy. OyHKIUN JOKYMEHTa,
HCIOJb3YEMBIE B AEATEILHOCTH
TaMOX€eHHbIX TaMo)keHHOE
JIeTOIPOU3BOACTBO KaK OTPKEHUE
CUCTEMBI Y TEXHOJIOTHH yIIPABICHUS
JIeATeITFHOCTHIO TAMOKEHHBIX OPTaHOB.
HHdopmaIimoHHbIe TPOIIECCH — OCHOBA
nporecca pa3paboTKu U peau3auu
YIPaBIEHYECKOTO PEIICHUS.
Heob6xoammMocTs TOKyMEHTHPOBaHHUS
YIPaBICHYECKUX PELICHHUH.
HHdopMmalioHHbIe pecypehl Kak
9KOHOMHYECKas KaTerOpHs, TPEAIIOCHIIKA
0a3bl 3HaHWI OPTaHHU3AIIH, 3AJI0T
KOHKYPEHTHOT'O TIPEMYILECTBA.
JIoKyMeHTHpOBaHUE YIPaBIECHYECKONH 1
HMHOU IIPOU3BOACTBEHHOM JESATENBHOCTU
TaMO>KEHHBIX OPraHOB; 0COOEHHOCTH
oopMIIeHUS TOKYMEHTOB,
HCIIONIB3yEMBIX B MEXITyHAPOIHOMH
MIPAKTUKE BHEIIHEAKOHOMHUYECKOM
nestenbHOCTU. [IpaBoBoe obecnieuenne
rpouecca JOKyMEHTHUPOBaHHUS; CUCTEMbI
JIOKyMeHTaluu opraHos. [IpaBoBoii
PpeXuM HH(POPMALMOHHBIX PECYPCOB.
WudopmarnmonHas KyieTypa
TaMO>KeHHBIX opraHoB. VHdopmarus u
HH(OPMAIMOHHEIA KOHTYP OpTaHU3aINH.
VYnpasnenue HHGOPMALMOHHBIMU
pecypcaMu — OJIHO U3 OCHOBHBIX
HaIpaBJICHUI IeATeTFHOCTH B
TaMOKeHHBIX OpraHax. Poib 1 3HaueHHe
JIENIOTIPOU3BOJICTBA B IIPOLIECCE CO3AAHUS
KOPITOPaTUBHBIX HHPOPMAIMOHHBIX
cucteM. JIOKyMEHT KaK HCTOYHHK H
Hocutenb nHpopManyu. OyHKIMN U
CBOMCTBa JOKyMeHTa. [|Brm:keHune
JOKYMEHTHPYEeMO# HH(POPMAIlUH B
CHCTEMax yIpaBJIeHHS U €€
XapaKkTepUCTHKA B 3aBUCUMOCTH OT
ypoBHs 00paboTku. CBOKCTBA
nH(pOPMAIIH, COJepIKaIIeiics B
JIOKyMeHTax. BiusiHue cBoiicTB
nHpOpMAIUH Ha Ka9eCTBO IPUHUMAEMBIX
yIpaBiieHYeckux permennit. /TIp/

OIIK-5 TIK-
13

J1.1J12.1
2.2
JI2.3J13.1
€|




1.10

TpeboBanus k opopMICHUIO U
3aI0JIHCHUIO JOKYMEHTOB. [IpaBuia
TTOJTOTOBKH OKYMEHTOB. Oprann3anus
paboTHI ¢ JOKYMEHTAMH B TAMOXKEHHBIX
OpraHax; JOKYMEHTAIbHbIC
HHPOPMAITMOHHO—TIPABOBEIE CUCTEMBI;
ocobeHHOCTH. OCOOEHHOCTH ITOITOTOBKH
1 0(OpPMIICHHS OTACIBHBIX BHOB
JOKYMEHTOB B TAMO)KCHHBIX OpraHax.
JloKyMeHTanus TaMO>KeHHBIX OPTaHOB.
Bbnanku noxymeHTOB. COCTaB PEKBH3UTOB
JnokymeHToB. [IpaBuia opopmiieHus
PCKBH3HUTOB TOKyMEHTOB. TpeOoBaHMUS K
JOKYMEHTaM, U3TOTOBIISIEMBIM C
TIOMOIIIBIO TIeYaTaloInuX YCTPOHCTB.
KomnupoBanue(TupaxxupoBaHue)
nokyMmeHToB. Kirtoun k Tectam [uist
caMOKOHTpoisl. OCHOBHas IUTEpaTypa.
JononnurenbHasa aureparypa.
HopmaruHbIe 1ipaBoBEIe akTh. ba3bl
JTAHHBIX, HTH(QOPMAIIOHHO-CIIPABOYHBIC 1
MTOMCKOBBIE UHTEPHET-CUCTEMBL.
OCoOeHHOCTH MOATOTOBKH ¥ 0pOPMIICHHUS
MIPUKA30B ¥ PACTIOPSHKEHUH.
OcoOeHHOCTH NOATOTOBKH M 0hOpMIICHUS
TI0JIOKEHUH, paBUJl, MHCTPYKLUH.
IoaroroBka 1 oopMIICHHE COBMECTHBIX
JOKyMeHTOB. OCOOEHHOCTH TTOATOTOBKU H
odopmienus mpoTokosnoB. OcOOEHHOCTH
MTOJITOTOBKH U O(OPMIICHHS CITyKEOHBIX
nuceM. OcoOeHHOCTH 0POPMIICHUS AKTOB,
noBepeHHocTel. OcoOeHHOCTH
odopmMIIeHHUS 3aMMCOK (IOKIAIHBIX,
CITYyKEOHBIX, 00BSICHUTEIBHBIX ).
OcobeHHoCTH 0OPMIICHHS TENETPaMM,
TeneTalnorpamm, (hakcorpamm,
teneponorpamm. /TIp/
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JloKyMeHTO000pOT B TaMOXKEHHBIX
opranax. Ctanuu JOKyMEHTO00O0pOTa.
Oprannzanus ToOKyMEHT0000poTa 1
HCIIOJIHEHUs IOKYMEHTOB B TAMOXKEHHBIX
opraHax. ABTOMaTH3aLus
JIETIOIPOU3BOACTBA B TAMOXKCHHBIX
opranax. Opranu3zanus
JoKyMeHToo6opoTta. Opranuzanus
JIOCTaBKH, 00pabOTKH U TIepeaadn
MTOCTYHAIOIINX JTOKyMEHTOB. Permcrpanns
OTIPaBISIEMbIX JOKyMeHTOB. OTIpaBKa
JIoKyMeHTOB. IIpoxoxaenue u
perucTpanys BHyTPEHHUX TOKYMECHTOB.
OCoOCHHOCTH UCTIOTHEHHS U yIET
KOJINYeCTBa JJOKyMeHTOB. KOHTpOJIb
HCIIOTHEHUSI JOKyMEHTOB. OpraHu3anus
paboThI C TOKYMEHTaMH B CTPYKTYPHBIX
MOAPA3/IeNCHHUSAX. ABTOMATH3ALHUS
JICTIOIPOU3BOACTBA B TAMOXKCHHBIX
OpraHax Kak OTpaKCHUE
COBEPIICHCTBOBAHHSI TAMOXKEHHOTO
anqMuHuCTpupoBanus. OCHOBHbIE
MIPUHIIUIIBI aBTOMATH3AIMHU B cepe
JOKYMEHTAIIHOHHOTO 00ecTIeueHns
YIIPaBJICHHUS JESTEIbHOCTH TAMOKEHHBIX
OpraHoOB H MPOTrpaMMHOE 00eCIIeUCHHE.
DJIEMEHTBI U CHCTEMBI SJIEKTPOHHOTO
JOKYMEHTO000pOTa, X BO3MOXKHOCTH.
[TpyMeHeHne CUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B TAMOXKCHHBIX
opraHax. ABTOMaTHU3UpOBaHHAs
00paboTKa TOKYMEHTOB B TAMOXXEHHBIX
opranax. Perucrpanusi JOKyMEHTOB —
OCHOBHas! (PYHKIIHSI CHCTEMBI
AIIEKTPOHHOTO TOKyMEHT0000pOTA.
Oco0OeHHOCTH PabOTHI C 3MEKTPOHHBIMU
noxkymentamu. /TIp/
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1.12

Howmenknarypa nen. Peructpanus u
KOHTPOJIb UCTIOTHEHHS TOKYMEHTOB.
Perucrpanus 1 KOHTPOJIb HCIOTHEHUS
JokyMeHTOB. [Topsaok xpaHeHust
JOKYMEHTOB U HX CHCTEMaTH3allns B
TaMOXKEHHBIX OpraHax. JKCIepTU3a
LIEHHOCTH JOKYMEHTOB B TAMOKEHHBIX
opranax. Pa3pa0boTka u BeneHue
HOMEHKIIATypHI 1en. DopMUpOBaHUE U
odopmienue aen. OpraHuzanus
OTIEPAaTUBHOTO XPAaHEHUs JOKYMEHTOB.
Opranu3anys MpoBeIeHHS YKCIIEPTU3BI
LIEHHOCTH AOKyMeHTOB. [Topsmox
TIPOBENICHHS SKCTIEPTU3bI IEHHOCTH
JnokyMeHTOB. OdopMiteHHe pe3yabTaToB
9KCHEPTH3HI IIEHHOCTH JIOKYMEHTOB.
Cocrapnenue u oopMICHHE OHUCEi.
KommnekroBanue apxrBa TaMOXEHHOTO
oprasa. CocTaB JIOKyMEHTOB, ITOJITOTOBKA
1 TIOPSI/IOK UX TIepelady B apXHB
TamokeHHoro oprasa. /ITp/
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1.13

Ilopsnox XpaHeHUs! JOKyMEHTOB U UX
CHCTEMaTH3allus B TAMOXKEHHBIX OpraHax.
O6ecreueHne COXpPaHHOCTH JOKyMEHTOB
apXuBa TAMOXKEHHOTO opraHa. Cuctema
Mep obecTieueHns! COXPaHHOCTH
JIOKyMeHTOB. TpeOoBaHMS K 31aHUSAM U
MIOMEIIECHUAM apX1Ba TAMOKEHHOIO
oprasa. Pexxumsbl XpaHeHHs1 JOKYMEHTOB.
Pa3melienue 10KyMeHTOB B
apxuBoxpanuuile. [Topsnok Belgaun nen
U3 apXKBa TAMOXKEHHOI'O OpraHa.
IIpoBepka HaIM4MsI U COCTOSTHUS
JOKyMEHTOB U Jen1. Opranusamys paboTsl
apXxMBa TaMOXXEHHOI'O OpraHa.
JloKyMeHTaIbHbIH U apXUBHBIH (HOHMBI
TaMOKeHHOro oprasa. OnpezeneHue
(hOHIOBO PHHAUICKHOCTH apXUBHBIX
JIOKYMEHTOB U 00pa30BaHHE apXUBHOTO
¢dounpa. /[p/
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1.14

OKcnepTH3a LEHHOCTH JOKYMEHTOB B
TaMO>KCHHBIX OpraHax. ApXHB
TamMoxeHHoro oprasa. [lopsnok
IIPOBEAEHUS IKCIIEPTU3BI LIEHHOCTH
JOKYMEHTOB B TAMOKEHHOM OpPTaH€e;
KITacCU(UKALIUS CPEICTB OPTTEXHUKH U
HX OCHOBHBIEC XapaKTePUCTHKY,
0COOEHHOCTH HCIOIb30BaHUS
JIIEKTPOHHOM, TeNerpapHOH,
TeJICTAHITHOH, (haKCUMILTBHOH CBS3H.
Opranu3zanus paboTsl ¢ JOKYMEHTaMH B
JenonpousBojcTee. Opranuzanuu
paboTHI ¢ HEKOTOPBIMH BHIAMHU
JOKYMEHTOB; HH(popMaTu3aus B chepe
JOKYMEHTAI[IOHHOT0 00ecTeueHus
YIIpaBIICHNs; HOMEHKIIATypa Jel.
OcobenHocTH pabOTHI ¢ 0OpaICHUSIMA
rpaxaad B @TC Poccun 1 TaMOKEHHBIX
opranax P®. Pa3paboTka u BeficHue
HOMEHKIIATYpHI 1en. opMUpOBaHUE U
odopmienue aen. OpraHuzanus
OIEpPaTUBHOTO XPaHEHHs JOKyMEHTOB.
Opranuzanys MpoBeIeHHUS YKCIIEPTU3BI
LIEHHOCTH JOKyMeHTOB. [Topsmox
MIPOBEAEHUS SKCIIEPTU3BI LIEHHOCTH
JIOoKyMeHTOB. O(opMIICHHE pe3yIbTaTOB
9KCHEPTH3HI IIEHHOCTH JIOKYMEHTOB.
Cocrapnenue u ohopMICHHE OHUCEi.
KomrmnekroBanue apxuBa TaMOKEHHOTO
oprana. CocTaB JIOKyMEHTOB, ITOJITOTOBKA
1 TIOPSI/IOK UX TIepelady B apXHB
TaMOKeHHOTo oprasa. Ilopsnok paboTsl ¢
obparmenusimMu rpaxnan B ®TC Poccun u
TaMOX€eHHbIX opranax Poccuiickoii
Denepannu. [Ipuem, peructpanus u
paccMOoTpeHHe 00pallieHui rpakiaH B
OTC Poccuu. Ilpuem, peructpanus u
paccMoTpeHue oOpanieHui rpaxaaH B
TaMO>KeHHBIX opraHax. Hampasnenue
oTBeTa Ha oOparienue rpaxaad B ®TC
Poccun 1 TamoxeHHBIE opraHbl. JIMaHbIi
npueM rpaxaad. OcoOCHHOCTH HOPSAIKA U
CPOKH PacCMOTPEHHs 3asBICHUN TpaKaaH
B CIIy4ac 00’KaJOBaHHS UMH PEIICHUS,
nericTBus (Oe3eiicTBIS) TaMOYKEHHBIX
OpraHoB M UX JOJDKHOCTHBIX Juil. /ITp/
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1.15 Opranuzanus ciIyx0sl OIIK-5 TIK- J1.1J12.1
JIOKYMEHTAIIMOHHOTO 00ECIICYeHHS B 13 J12.2
TaMO>KeHHBIX opraHax. [IpaBa ciryxOsI JI2.3J13.1
JIOKyMEHTAI[HOHHOTO 00eCTIeueHHs U 21
B3aUMOCBSI3b C JPYTUMH
MOJPa3AENCHUIMHI TaMOXKEHHOI'O OpraHa.

WHadopmarusarys 1 aBTOMaTH3AIASA
JIENOTIPOU3BOJICTBA B TAMOKEHHBIX
opranax. OCOOCHHOCTH UCTIONIb30BAHUS
JIIEKTPOHHOH, TeNerpahHoOH,
TeNIeTalITHOH, (haKCHMUIIBHOM

cszu. /Ilp/

Paznen 2. CamocTosiTe/ibHasi padoTa

2.1 [onsATue, CymHOCTh U 3HaYECHUE OIIK-5 ITIK- JI1.1J12.1
WHGPOPMAITUOHHOTO B3aUMOICHCTBUS 13 J12.2
TaMOXKEHHBbIX OpranoB. Hanpaenenus J12.3J13.1
HH()OPMALOHHOTO B3aUMOAEHCTBUS €|
TaMO’KEHHBIX OPTaHOB:

BHYTPHUTOCYIapCTBEHHOE U
MexrocynaapcrsenHoe. /Cp/

2.2 MeToauKK OLIEHKH YPOBHS OIIK-5 TIK- JI.1J12.1
MH()OPMAITMOHHOTO B3aUMOJICHCTBHS 13 J12.2
TaMOXXEHHBIX OPTaHOB M yYaCTHUKOB JI2.3713.1
BO3/JI. Onienka mexann3ma U COCTOSTHUS 21
“H(POPMATUOHHOTO B3aUMOICHCTBUS
TaMOXKEHHBIX OPraHOB M yyacTHUKOB BO/JI
B P®. /Cp/

2.3 IlepcriekTBHBIEC HAIpaBICHUS 1 OIIK-5 TIK- JI1.1J12.1
TEHJCHLIUY PA3BUTHUS MEXaHU3MA 13 J2.2
B3aMMO/ICHCTBHUS TAMOXXCHHBIX OPT'aHOB H JI12.3J13.1
yuacTHUKOB BOJI. AHanu3 OCHOBHBIX €]
MEPOTPHUAITHI TTOBBIICHUS
3¢ ($EeKTUBHOCTH MEXaHU3Ma
B3aUMOJICUCTBHSI TAMOYKEHHBIX OPTaHOB U
yaactHHKOB BO/I. /Cp/

2.4 Opranuzanust MeXrocyaapcTBEHHOTO OIIK-5 TIK- JI1.1J12.1
“H(POPMATUOHHOTO B3aUMOICHCTBUS 13 2.2
MEX/1y TAMO>KEHHBIMU OpraHaMH JI2.3J13.1
pasnuuHbIX rocynapcets. [pasuna o1
peanu3anuyl MeXToCyIapCTBEHHOTO
HH(POPMALTIOHHOTO
B3aumozercTaus. /Cp/

2.5 Mexanusm «ExnuHOE OKHOY: TTOHATHE, OIIK-5 TIK- JI1.1J12.1
LIEJIN ¥ 337ja4¥, HOPMATHUBHO-IIPAaBOBOE 13 J12.2
perynupoBanue. PexomeHaanuu JI2.3J13.1
CE®AKT OOH kak ocHOBa cO31aHUs 31

MexaHu3Ma «EnuHoe okHOY. [TpobeMsr
co3nanus Mexanusma «EquHoe OKHO» B
TaMOXEHHBIX opranax Poccuiickoi
®Oenepanuu, EBpazuiickom
OxonomuyeckoMm Coroze. /Cp/




2.6

3HaueHue U CoJIeprKaHue
JIETONPOU3BOACTBA B TAMOKEHHBIX
oprasax. TamoxeHHOe
JIEIIONIPOU3BOJCTBO KaK OTPAKEHUE
CHCTEMBI U TEXHOJIOTHH YIPaBICHUS
JeATETbHOCTHIO TAMOYKEHHBIX OPTaHOB.
WHdopmaImoHHbIe IPOIIecCH — OCHOBA
mporecca pa3paboTKU U peaTn3aun
YIIPaBIEHYECKOTO PEIICHHUS.
Heob6xoamMocTh TOKyMEHTHPOBaHHUS
YIPaBIEHYECKUX PEIICHUH.
HnadopmaliioHHbIe pecypebl Kak
YKOHOMMYECKAs KATErOpHs, TPEANOCHUIKA
0a3bI 3HAHWN OPraHU3AINHN, 3AJI0T
KOHKYPEHTHOT'O ITPEHMYIIECTBA.
IIpaBoBOi peskuM HHPOPMAITHOHHBIX
pecypcoB. MH(bopManoHHas KyIbTypa
TaMO>KeHHBIX opraHoB. MHdopmarus u
HH()OPMALMOHHBIA KOHTYP OpraHU3aluH.
Vipasienne HHGOPMAITMOHHBIMU
pecypcamMu — OHO U3 OCHOBHBIX
HAaIpaBJICHUI! IeATeIbHOCTH B
TaMO>KEHHBIX opraHax. Ponb 1 3HaueHne
JIENIONIPOU3BOJICTBA B IPOLIECCE CO3AAHUS
KOPIIOPATUBHBIX HH(POPMAIMOHHBIX
cucrem. /Cp/
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2.7

OyHKUUY 1eONPOU3BOICTBA. JJOKyMEHT
KaK UCTOYHUK W HOCUTEIh HHPOPMAITUH.
JIBuxeHue 10KyMEeHTHPYEeMOi
“HPOPMALUH B CHCTEMax YIPaBJIeHUS U
€€ XapaKTepUCTUKA B 3aBUCUMOCTH OT
ypoBHsT 00paboTku. CBOKCTBA
HH(pOpPMAIIH, COJepIKaIIeiics B
JIOKyMeHTax. BiusiHue cBoiicTB
“H(POPMAITUH Ha KAYeCTBO MPHHUMACMBIX
yTpaBiieHYeckuX pemennii. /Cp/
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2.8

HopmarusHo — npaBoBas 6a3a
peryaupoBaHusl JeIONPOU3BOICTBA B
TaMOXEHHBIX opraHax. HopmaTusHo-
MeToxuueckas 6a3a JOKyMEHTalMOHHOTO
oOecrieuenust ynpasieHus B PO.
OCHOBHEBIC TIOHSTHS B cepe
JOKYMEHTAIIHOHHOTO 00eCIIeueHns
ynpasnenusi. HopmMaruBHO-MeTOANYECKOES
obecrieyeHue JICJIONPOU3BOJICTBA.
Cucrema rocyJapcTBEHHBIX OpPIaHOB
yIpaBJIeHUs TOKyMEHTALUEH B
Poccuiickoit ®denepaunu.
3aKOoHOAaTENbHOE PEryIUPOBAHUE
JIeonpou3BoAcTBa B Poccuiickoit
®enepaunu. HanmonanbsHble cTaHIapThl B
00JIaCTH JOKYMEHTAIIHOHHOTO
obecriedeHNs yIIPaBICHUS.
MexayHapoaHbIe CTaHAAPTHI IO
Jenonpou3BoACTBY. Knaccuduxaropst
TEXHUKO-3KOHOMHYECKON U COLIUAIbHON
nHpopMmarH. Meroamdeckas 1 yaeOHas
JUTEpaTypa Mo AENONPOU3BOACTBY U
apxuBHOMY neny. [ToHsiTe — TepMuH —
neduauTEsE. OONIHe TOHATHS,
HCIIONIb3yEMbIE B JIETTOIPOU3BOICTBE.
[onsaTus, ucnoab3yeMble pU
JokyMeHTHpoBaHuu. [lonsrus,
HCIIONIb3yeMBbIe TIPH OPTaHU3aIiH paboTHI
¢ nokymeHTaMu. [1oHATHUS, HCTIOIB3yEMbIE
P XpaHEHUH U Y4eTe apXUBHBIX
JIOKyMeHTOB. [TOHATHS, NCTIOIB3yEMbIC B
nesitenbHOCTH apxuBa. /Cp/
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29

JIOKyMEHTHI U cUCTeMa JOKyMEHTAIUH B
TaMOKeHHBIX opraHax. Kiaccudukarus
JOKYMEHTOB B TAMO)KEHHBIX OpPTaHax.
JIOKyMEeHT KaK UCTOYHHK M HOCUTEIh
nHpopmaruy. OyHKIUN JOKYMEHTa,
HCIOJb3YEMBIE B AEATEILHOCTH
TaMOX€eHHbIX TaMo)keHHOE
JIeTOIPOU3BOACTBO KaK OTPKEHUE
CUCTEMBI Y TEXHOJIOTHH yIIPABICHUS
JIeATeITFHOCTHIO TAMOKEHHBIX OPTaHOB.
HHdopmaIimoHHbIe TPOIIECCH — OCHOBA
nporecca pa3paboTKu U peau3auu
YIPaBIEHYECKOTO PEIICHUS.
Heob6xoammMocTs TOKyMEHTHPOBaHHUS
YIPaBICHYECKUX PELICHHUH.
HHdopMmalioHHbIe pecypehl Kak
9KOHOMHYECKas KaTerOpHs, TPEAIIOCHIIKA
0a3bl 3HaHWI OPTaHHU3AIIH, 3AJI0T
KOHKYPEHTHOT'O TIPEMYILECTBA.
JIoKyMeHTHpOBaHUE YIPaBIECHYECKONH 1
HMHOU IIPOU3BOACTBEHHOM JESATENBHOCTU
TaMO>KEHHBIX OPraHOB; 0COOEHHOCTH
oopMIIeHUS TOKYMEHTOB,
HCIIONIB3yEMBIX B MEXITyHAPOIHOMH
MIPAKTUKE BHEIIHEAKOHOMHUYECKOM
nestenbHOCTU. [IpaBoBoe obecnieuenne
rpouecca JOKyMEHTHUPOBaHHUS; CUCTEMbI
JIOKyMeHTaluu opraHos. [IpaBoBoii
PpeXuM HH(POPMALMOHHBIX PECYPCOB.
WudopmarnmonHas KyieTypa
TaMO>KeHHBIX opraHoB. VHdopmarus u
HH(OPMAIMOHHEIA KOHTYP OpTaHU3aINH.
VYnpasnenue HHGOPMALMOHHBIMU
pecypcaMu — OJIHO U3 OCHOBHBIX
HaIpaBJICHUI IeATeTFHOCTH B
TaMOKeHHBIX OpraHax. Poib 1 3HaueHHe
JIENIOTIPOU3BOJICTBA B IIPOLIECCE CO3AAHUS
KOPITOPaTUBHBIX HHPOPMAIMOHHBIX
cucteM. JIOKyMEHT KaK HCTOYHHK H
Hocutenb nHpopManyu. OyHKIMN U
CBOMCTBa JOKyMeHTa. [|Brm:keHune
JOKYMEHTHPYEeMO# HH(POPMAIlUH B
CHCTEMax yIpaBJIeHHS U €€
XapaKkTepUCTHKA B 3aBUCUMOCTH OT
ypoBHs 00paboTku. CBOKCTBA
nH(pOPMAIIH, COJepIKaIIeiics B
JIOKyMeHTax. BiusiHue cBoiicTB
nHpOpMAIUH Ha Ka9eCTBO IPUHUMAEMBIX
yIIpaBlieHYecKuX pemmennii. /Cp/
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2.10

TpeboBanus k opopMICHUIO U
3aI0JIHCHUIO JOKYMEHTOB. [IpaBuia
TTOJTOTOBKH OKYMEHTOB. Oprann3anus
paboTHI ¢ JOKYMEHTAMH B TAMOXKEHHBIX
OpraHax; JOKYMEHTAIbHbIC
HHPOPMAITMOHHO—TIPABOBEIE CUCTEMBI;
ocobeHHOCTH. OCOOEHHOCTH ITOITOTOBKH
1 0(OpPMIICHHS OTACIBHBIX BHOB
JOKYMEHTOB B TAMO)KCHHBIX OpraHax.
JloKyMeHTanus TaMO>KeHHBIX OPTaHOB.
Bbnanku noxymeHTOB. COCTaB PEKBH3UTOB
JnokymeHToB. [IpaBuia opopmiieHus
PCKBH3HUTOB TOKyMEHTOB. TpeOoBaHMUS K
JOKYMEHTaM, U3TOTOBIISIEMBIM C
TIOMOIIIBIO TIeYaTaloInuX YCTPOHCTB.
KomnupoBanue(TupaxxupoBaHue)
nokyMmeHToB. Kirtoun k Tectam [uist
caMOKOHTpoisl. OCHOBHas IUTEpaTypa.
JononnurenbHasa aureparypa.
HopmaruHbIe 1ipaBoBEIe akTh. ba3bl
JTAHHBIX, HTH(QOPMAIIOHHO-CIIPABOYHBIC 1
MTOMCKOBBIE UHTEPHET-CUCTEMBL.
OCoOeHHOCTH MOATOTOBKH ¥ 0pOPMIICHHUS
MIPUKA30B ¥ PACTIOPSHKEHUH.
OcoOeHHOCTH NOATOTOBKH M 0hOpMIICHUS
TI0JIOKEHUH, paBUJl, MHCTPYKLUH.
IoaroroBka 1 oopMIICHHE COBMECTHBIX
JOKyMeHTOB. OCOOEHHOCTH TTOATOTOBKU H
odopmienus mpoTokosnoB. OcOOEHHOCTH
MTOJITOTOBKH U O(OPMIICHHS CITyKEOHBIX
nuceM. OcoOeHHOCTH 0POPMIICHUS AKTOB,
noBepeHHocTel. OcoOeHHOCTH
odopmMIIeHHUS 3aMMCOK (IOKIAIHBIX,
CITYyKEOHBIX, 00BSICHUTEIBHBIX ).
OcobeHHoCTH 0OPMIICHHS TENETPaMM,
TeneTalnorpamm, (hakcorpamm,
teneponorpamm. /Cp/
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2.11

JloKyMeHTO000pOT B TaMOXKEHHBIX
opranax. Ctanuu JOKyMEHTO00O0pOTa.
Oprannzanus ToOKyMEHT0000poTa 1
HCIIOJIHEHUs IOKYMEHTOB B TAMOXKEHHBIX
opraHax. ABTOMaTH3aLus
JIETIOIPOU3BOACTBA B TAMOXKCHHBIX
opranax. Opranu3zanus
JoKyMeHToo6opoTta. Opranuzanus
JIOCTaBKH, 00pabOTKH U TIepeaadn
MTOCTYHAIOIINX JTOKyMEHTOB. Permcrpanns
OTIPaBISIEMbIX JOKyMeHTOB. OTIpaBKa
JIoKyMeHTOB. IIpoxoxaenue u
perucTpanys BHyTPEHHUX TOKYMECHTOB.
OCoOCHHOCTH UCTIOTHEHHS U yIET
KOJINYeCTBa JJOKyMeHTOB. KOHTpOJIb
HCIIOTHEHUSI JOKyMEHTOB. OpraHu3anus
paboThI C TOKYMEHTaMH B CTPYKTYPHBIX
MOAPA3/IeNCHHUSAX. ABTOMATH3ALHUS
JICTIOIPOU3BOACTBA B TAMOXKCHHBIX
OpraHax Kak OTpaKCHUE
COBEPIICHCTBOBAHHSI TAMOXKEHHOTO
anqMuHuCTpupoBanus. OCHOBHbIE
MIPUHIIUIIBI aBTOMATH3AIMHU B cepe
JOKYMEHTAIIHOHHOTO 00ecTIeueHns
YIIPaBJICHHUS JESTEIbHOCTH TAMOKEHHBIX
OpraHoOB H MPOTrpaMMHOE 00eCIIeUCHHE.
DJIEMEHTBI U CHCTEMBI SJIEKTPOHHOTO
JOKYMEHTO000pOTa, X BO3MOXKHOCTH.
[TpyMeHeHne CUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B TAMOXKCHHBIX
opraHax. ABTOMaTHU3UpOBaHHAs
00paboTKa TOKYMEHTOB B TAMOXXEHHBIX
opranax. Perucrpanusi JOKyMEHTOB —
OCHOBHas! (PYHKIIHSI CHCTEMBI
AIIEKTPOHHOTO TOKyMEHT0000pOTA.
Oco0OeHHOCTH PabOTHI C 3MEKTPOHHBIMU
nokymeHTamu. /Cp/
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2.12

Howmenknarypa nen. Peructpanus u
KOHTPOJIb UCTIOTHEHHS TOKYMEHTOB.
Perucrpanus 1 KOHTPOJIb HCIOTHEHUS
JokyMeHTOB. [Topsaok xpaHeHust
JOKYMEHTOB U HX CHCTEMaTH3allns B
TaMOXKEHHBIX OpraHax. JKCIepTU3a
LIEHHOCTH JOKYMEHTOB B TAMOKEHHBIX
opranax. Pa3pa0boTka u BeneHue
HOMEHKIIATypHI 1en. DopMUpOBaHUE U
odopmienue aen. OpraHuzanus
OTIEPAaTUBHOTO XPAaHEHUs JOKYMEHTOB.
Opranu3anys MpoBeIeHHS YKCIIEPTU3BI
LIEHHOCTH AOKyMeHTOB. [Topsmox
TIPOBENICHHS SKCTIEPTU3bI IEHHOCTH
JnokyMeHTOB. OdopMiteHHe pe3yabTaToB
9KCHEPTH3HI IIEHHOCTH JIOKYMEHTOB.
Cocrapnenue u oopMICHHE OHUCEi.
KommnekroBanue apxrBa TaMOXEHHOTO
oprasa. CocTaB JIOKyMEHTOB, ITOJITOTOBKA
1 TIOPSI/IOK UX TIepelady B apXHB
TaMoKeHHOro oprasa. /Cp/

OIIK-5 TIK-
13

J1.1J12.1
2.2
J12.3J13.1
€|




2.13

Ilopsnox XpaHeHUs! JOKyMEHTOB U UX
CHCTEMaTH3allus B TAMOXKEHHBIX OpraHax.
O6ecreueHne COXpPaHHOCTH JOKyMEHTOB
apXuBa TAMOXKEHHOTO opraHa. Cuctema
Mep obecTieueHns! COXPaHHOCTH
JIOKyMeHTOB. TpeOoBaHMS K 31aHUSAM U
MIOMEIIECHUAM apX1Ba TAMOKEHHOIO
oprasa. Pexxumsbl XpaHeHHs1 JOKYMEHTOB.
Pa3melienue 10KyMeHTOB B
apxuBoxpanuuile. [Topsnok Belgaun nen
U3 apXKBa TAMOXKEHHOI'O OpraHa.
IIpoBepka HaIM4MsI U COCTOSTHUS
JOKyMEHTOB U Jen1. Opranusamys paboTsl
apXxMBa TaMOXXEHHOI'O OpraHa.
JloKyMeHTaIbHbIH U apXUBHBIH (HOHMBI
TaMOKeHHOro oprasa. OnpezeneHue
(hOHIOBO PHHAUICKHOCTH apXUBHBIX
JIOKYMEHTOB U 00pa30BaHHE apXUBHOTO
¢donga. /Cp/

OIIK-5 TIK-
13

J1.1J12.1
2.2
JI2.3J13.1
€|

2.14

OKcnepTH3a LEHHOCTH JOKYMEHTOB B
TaMO>KCHHBIX OpraHax. ApXHB
TamMoxeHHoro oprasa. [lopsnok
IIPOBEAEHUS IKCIIEPTU3BI LIEHHOCTH
JOKYMEHTOB B TAMOKEHHOM OpPTaH€e;
KITacCU(UKALIUS CPEICTB OPTTEXHUKH U
HX OCHOBHBIEC XapaKTePUCTHKY,
0COOEHHOCTH HCIOIb30BaHUS
JIIEKTPOHHOM, TeNerpapHOH,
TeJICTAHITHOH, (haKCUMILTBHOH CBS3H.
Opranu3zanus paboTsl ¢ JOKYMEHTaMH B
JenonpousBojcTee. Opranuzanuu
paboTHI ¢ HEKOTOPBIMH BHIAMHU
JOKYMEHTOB; HH(popMaTu3aus B chepe
JOKYMEHTAI[IOHHOT0 00ecTeueHus
YIIpaBIICHNs; HOMEHKIIATypa Jel.
OcobenHocTH pabOTHI ¢ 0OpaICHUSIMA
rpaxaad B @TC Poccun 1 TaMOKEHHBIX
opranax P®. Pa3paboTka u BeficHue
HOMEHKIIATYpHI 1en. opMUpOBaHUE U
odopmienue aen. OpraHuzanus
OIEpPaTUBHOTO XPaHEHHs JOKyMEHTOB.
Opranuzanys MpoBeIeHHUS YKCIIEPTU3BI
LIEHHOCTH JOKyMeHTOB. [Topsmox
MIPOBEAEHUS SKCIIEPTU3BI LIEHHOCTH
JIOoKyMeHTOB. O(opMIICHHE pe3yIbTaTOB
9KCHEPTH3HI IIEHHOCTH JIOKYMEHTOB.
Cocrapnenue u ohopMICHHE OHUCEi.
KomrmnekroBanue apxuBa TaMOKEHHOTO
oprana. CocTaB JIOKyMEHTOB, ITOJITOTOBKA
1 TIOPSI/IOK UX TIepelady B apXHB
TaMOKeHHOTo oprasa. Ilopsnok paboTsl ¢
obparmenusimMu rpaxnan B ®TC Poccun u
TaMOX€eHHbIX opranax Poccuiickoii
Denepannu. [Ipuem, peructpanus u
paccMOoTpeHHe 00pallieHui rpakiaH B
OTC Poccuu. Ilpuem, peructpanus u
paccMoTpeHue oOpanieHui rpaxaaH B
TaMO>KeHHBIX opraHax. Hampasnenue
oTBeTa Ha oOparienue rpaxaad B ®TC
Poccun 1 TamoxeHHBIE opraHbl. JIMaHbIi
npueM rpaxaad. OcoOCHHOCTH HOPSAIKA U
CPOKH PacCMOTPEHHs 3asBICHUN TpaKaaH
B CIIy4ac 00’KaJOBaHHS UMH PEIICHUS,
nericTBus (Oe3eiicTBIS) TaMOYKEHHBIX
OpraHoOB M UX JOJDKHOCTHBIX JuLl. /Cp/

OIIK-5 TIK-
13

J1.1J12.1
2.2
J12.3J13.1
€|




2.15 Opranuzanus ciIyx0sl 8 2 OIIK-5 TIK- J1.1J12.1 0
JIOKYMEHTAIIMOHHOTO 00ECIICYeHHS B 13 J12.2
TaMO>KeHHBIX opraHax. [IpaBa ciryxOsI JI2.3J13.1
JIOKyMEHTAI[HOHHOTO 00eCTIeueHHs U 21
B3aHMOCBS3b C IPYTUMHU
MOJIpa3IeNICHUSIMA TaMOKCHHOTO OpraHa.

WHadopmarusarys 1 aBTOMaTH3AIASA
JIeTOIPOU3BOACTBA B TAMOXKEHHBIX
opranax. OCOOCHHOCTH UCTIONIb30BAHUS
JIIEKTPOHHOH, TeNerpahHoOH,
TeNIeTalITHOH, (haKCHMUIIBHOM
cs3u. /Cp/
Paznen 3. Uachbl Ha KOHTPOJIb
3.1 [IpoBeaeHue 3x3aMeHa /JK3aMeH/ 8 36 OIIK-5 TIK- JI1.1J12.1 0
13 J2.2
J12.3J13.1
€|

5. OHEHOYHBIE MATEPHAJIBI 15 TPOBEJEHUS ITIPOMEXKYTOYHOM ATTECTAIIUH

Pa3memmeHsl B MPUJI0KECHUH

6. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JTUCIUITIJIMHBI (MOAYJIA)

6.1. Pexomenayemasi inreparypa

6.1.1. [lepeyeHsb 0OCHOBHOIi JINTePaTYPhl, HEOOXOAUMOIi /15l OCBOEHMS AUCUHUILIMHBI (MOAYJIS)

ABTODBI, COCTAaBUTENIN

3arnasue

WsnarenscTBO, rOj

JI1.1 |bexoBa T. A, JlokyMeHTaIoHHOe 00ecriedYeHne ypaBIeHus Mocksa: OOO "Hay4no-
Ky3zuenosa T. B., (menonpou3BoACTBO): YaeOHOE mocodre n3narensckuii nentp MHOPA-
Cankuna JI. B. M", 2017,

http://znanium.com/go.php?
1d=762591
6.1.2. IlepevyeHb TOMOJIHUTEIbHOM JINTEPATYPbI, HEOOXOTUMOI /151 OCBOCHHS TUCIUILTHHBI (MOIYJI5)
ABTODBI, COCTAaBUTENIN 3arnaBue WznarenscTBO, TOX
JI2.1 | SuxoBuu L. A. Jlenonpou3BOACTBO B KaJIpOBOH Cirykbe Mockaa: FOnutu-/lana, 2015,
http://biblioclub.ru/index.php?
page=book&id=119021

JI2.2 |OmnoBal. B. OCHOBBI TOKyMEHTO000pOTa B TAMO>KCHHBIX OpraHax Mocxksa: U1 UnTepmenus,

2014,
http://e.lanbook.com/books/ele
ment.php?pll_id=55336

JI2.3 | Yamnsiruna M. A., OCHOBBI TOKYMEHTO000pOTa B TAMOKEHHBIX opraHax. HoBas Canxr-IlerepOypr: Tpowmkmii

Kosapna B. B.,
Babackuna O. B.

HUHCTPYKLMS

mocT, 2016,
http://www.trmost.ru/userfiles/f
lash/odoto/index.html?%D0%
9E%D0%BB%D1%8C%D0%

B3%D0%
B0&798552329027&114
6.1.3. IlepeueHb y4eOHO-METOAUYECKOI0 00ecieYeHHs /ISl CAMOCTOSITeIbHOI PadoThl 00y4YaromuXxcs M0 JUCHMILINHE
(Mony.110)
ABTODBI, COCTaBUTENIN 3arnasue W3narenscTBo, TO1

JI3.1

Kupcanosa M. B.

CoBpeMeHHOE JIeTIONPON3BOJCTBO: YaeOHOe mocobue

Mocksa: OOO "Hayuno-
n3narensckuil nentp MHOPA-
M", 2014,
http://znanium.com/go.php?
id=395921

6.2. [Iepeuenn pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHHUKAIMOHHOM ceTH "MHTepHeT', HE0OXOAUMBIX JIJISI OCBOECHUS
A Y ’

JUCHHUIUIAHBI (MOLYJIA)




31 | Yuebnoe nocobue. OCHOBBI JOKYMEHTOO00OPOTA B TAMOXKEHHBIX opranax. Hopas http://www.trmost.ru/userfiles/f
uHCTpyKIHs. M.A. Yanabiruaa lash/odoto/HTML/index.htm1?
%D0%97%D1%83%D0%B5%
D0%B2%D0%B0%20%D0%
9A%D1%81%D0%B5%D0%
BD%D0%B8%D1%
8F&654623595373&114

6.3 Ilepevyens HHGOPMALMOHHBIX TEXHOJOTHI, HCIOJIb3yeMbIX IIPU OCYLIECTBJICHHH 00Pa30BATEILHOIO IIpoLecca 1o
JUCHMILINHE (MOAYJII0), BKJIKYAs NepedyeHb IPOrPpaMMHOro odecrevyeHns1 ¥ HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
(npu Heo0X0AUMOCTH)

6.3.1 IlepevyeHb MPOrpaMMHOro odecreyeHust

Zoom (cBoOOIHAS TULIEH3US)

Free Conference Call (cBoOomHas THIICH3ST)

Google Chrome, cBoGoaHO pactpoctpansemoe [10

Adobe Reader, cBo601HO pacnpocTpansemoe [10

Foxit Reade, cBobomHO pacnpocTpansiemoe [1O

Office Pro Plus 2007 - [TakeT opucHbIX nporpamm, 145525415

Windows 7 Pro - Oneparnonsast cucrema, iaui. 60618367

AnTtusupyc Kaspersky Endpoint Security s 6nsneca — Pacimpennsrii Russian Edition - AETHBHpYCHAas 3aIuTa, KOHTPAKT
469 IBI'YIIC

Mozila Firefox, cBo6oan0 pacmpoctpansemoe [10

6.3.2 IlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

7. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOW BA3BI, HEOBXOIUMOM J1JIsI OCYIIIECTBJIEHUA
OBPA3OBATEJIBHOI'O ITPOLECCA 11O JUCIUIIVIMHE (MO YJIIO)

Aynutopus Hasnauenue OcHalenue
3415 YueOHas ayAUTOpHUS ISl IPOBEICHUS HEPEHOCHOH MTPOEKTOP, TEMATHYECKHE TUIAKAThI, KOMILIEKT y4eOHOIt
IPaKTUUECKUX 3aHATHH, TPYNIIOBBIX U MeOenu: mapThl, CTOJMBI, JOCKa

UHIUBUIYAIBHBIX KOHCYJIBTALNH, TEKYIIErO
KOHTPOJISl ¥ IPOMEKYTOYHOM aTTeCTallun

207 KommnbrotepHslii kinace amst 1a00paTopHBIX CTOJIBI, CTYJIBS,, MyJIbTUMEIUHHBINA IPOEKTOP, SKpaH, HOYTOYK
3aHATHH, TPYNIOBBIX U HHANBUIYaTbHBIX (kommbroTEp)

KOHCYJIBTAIIMH{, TEKYLIEro KOHTPOJIS 1
MIPOMEXYTOYHOHN aTTeCTallUK

8. METOAUYECKHUE MATEPHAJIBI JIUI1 OBYYAIOIIUXCA 1O OCBOEHHUIO JTUCTIUITJIMHBI (MO YJIA)

Meronnyeckue ykasaHus

1. PaboTa o0ydJaromuxcst JoJKHa OBITH OpraHM30BaHa C YYETOM BPEeMEHH M3YUSHHUS TOH MM WHOM TEeMBI IO yaeOHOMY IIIaHy.
OcHOBHOH (hOpMOIt KOHTPOIIS 32 CAMOCTOATENIBFHON PabOTON 00yJAIOMUXCS SBIISIOTCS MIPAKTHUECKUE 3aHATHS, A TAOKe
eXXeHe/leNbHbIe KOHCYIbTalluy IpernoaaBaTens. PaboTa no noaroroBke k CEMUHApCKUM 3aHATHSM BKIIOUAeT paboTy Haf
[peaJiaraeMbIMU BOIIPOCAMU U 33laHUSAMU K TEMaM 3aJaHui.

MeroauyecKre peKOMEH MM 110 [MOrOTOBKE K CEMUHAPCKUM 3aHATHSM.

Llenp ceMUHAPCKUX MPAKTHYCCKUX 3aHATHH, IPOBOJUMBIX MO AUCHUILTHHE «H(OpMaOHHOE B3aMMOJCHCTBHAEC TaMOXKEHHBIX
OPTaHOB» - YTITyOJICHNE 1 3aKpeIIeHIe TeOPETHUECKIX 3HAHNH, TIOyYeHHBIX CTYJCHTaMH Ha JIEKIUIX U B IIpoIecce
CaMOCTOSITETBHOTO H3YUCHHUS MaTepHaia, a TAloKe COBEPIICHCTBOBAHNE MPAKTHUECKIX HABBIKOB IIPIMEHEHHS TAMOXKEHHOTO
3aKOHOJATENILCTBA. DTH 3aHATHS ABIIOTCS BpEMEHEM THCKYCCUi, 0OMEHa MHCHUSIMH U aHAIIN3a, PACCMOTPCHUS U PELICHHS
MpOOJIEMHBIX CHTYaIHi.

CemuHapCcKue 3aHATHS TO3BOJIAIOT TAakKe KOHTPOJIMPOBATh YCBOCHUE CTYICHTAMHU yaeOHOTO MaTepHana.

ITpu OArOTOBKE K CEMUHApY I€1€CO00Pa3HO TOTOBUTH KOHCIICKTHI. B HUX TOIDKEH OBITH M3JI0KEH MaTepuai, KOTOPbIM
00YJarOIIHMICS MOXKET BOCIIONB30BATHCS BO BpeMs IIPOBENICHNS ceMrHapa. MO)KHO HIMETh Ha CeMHHape HOPMaTHBHBIE aKThI, B
YaCTHOCTH, HAI[HOHAIbHBIE HOPMaTUBHO-IIPABOBBIE akThI. [Ipy MOATrOTOBKE K ceMHHApy 00yJaromuiics: JOKeH 00paTuTh
BHMMAaHUE Ha KIIOUEBbIe BOIPOCHI, KOTOPbIE IPUBEAEHHI B ITaHe ceMuHapa. [Ipexe Bcero, HEOOXOAUMO YSICHUTB, UTO U3 ce0st
TPE/ICTABIIACT CHCTEMA MEXKTYHAPOIHOTO COTPYIHIMYECTBA, KAKOBHI aKTyaJIbHBIC TPOOIEMBI M IIEPCIECKTHBEI B TAHHOI cdepe.
Heob6xoanmo copMHpoBaTH CBOIO TOUKY 3pEHUS 110 JAHHOMY BOTIPOCY.

Jlanee Hy»KHO pacCMOTPETb OCHOBHBIE ITOJIOKEHHS, OTHOCAIINECS K HHCTUTyTaM HH()OPMAIIMOHHOTO B3aUMOICHCTBHS TAMOKEHHBIX
OpraHoB, OCHOBaM JIEJIONIPOU3BOCTBA U IOKYMEHTO000pOTa.

chexy IIPOBEACHUA 3aHATHI CHOCOGCTByeT TIIATCJIbHAA MPEABAPUTEIIbHAA ITOATOTOBKA CTYACHTOB, JI1 3TOT'0 UM H606XOD;I/IMO
O3HAKOMUTBCA C 3aJaHHUEM, OITPEACIIUTD HpHMCpHBIﬁ 00BeM pa60TLI 110 IMMOATOTOBKE K 3aHATHUIO, BBIACIWTH BOIIPOCHI U 3aJa4HU,




OTBETHI Ha KOTOPBIE U pelieHne 6e3 MpeaBapuTeIbHON OATOTOBKY HE MPEACTABISIOTCS BOZMOYKHBIMH;, 03HAKOMUTHCS € TIEPEUHEM
HOPMATHUBHO-IIPABOBBIX aKTOB, JINTEPATYPHBIX HCTOYHUKOB, PEKOMEHAYEMbIX I u3y4eHus1. [IpoBectu pedeprupoBanue
JUTEPATyPhl — U3JIOKEHHE B TUCHMEHHON (JOopMe COIepKaHusl CTaThy, HAydHOH paboThI, pa3enoB yIeOHBIX TOCOOUH U JIp.

IIpu oTBeTax Ha BOMPOCHI U PEIICHUH 33/1a4 HEOOXOAMMO BHUMATEIBHO MIPOUYNTATh UX TEKCT U MOMBITATHCS 1aTh
apTyMEHTHUPOBAaHHOE OOBSICHEHHUE C 0053aTEIFHOI CCHUIKOH Ha COOTBETCTBYIOLIYIO ITPAaBOBYIO HOpMY. I10psIOK OTBETOB MOKET
OBITH PA3IMYHBIM: JTHOO BHaYaJIe IeNIaeTCs BBIBOJ, a 3aTE€M IMPUBOAATCS apI'yMEHTBI, IN00 JaeTcs pa3sBepHyTas apryMEHTAIHs
HNPUHATOTO PEIIeHNs], HA OCHOBAaHUU KOTOPOI! IIpeAaraeTcsi OTBeT. BO3MOXKHBI M HECKOJIBKO BAPHAHTOB OTBETOB.

3aHATHA TPOBOAATCS B hopMe CBOOOTHOM IUCKYCCHH NIPH aKTUBHOM YYaCTHH CTYACHTOB, a TaK e B (JOpMe BBICTYIUICHHH C
JOKIIaJaMH U MPE3eHTAllMOHHBIMY MaTepranaMi. [103ToMy CTyAEHTHI IMEIOT BO3MOKHOCTH JIOIOTHATH BBICTYIAOIINX, HE
COIJIAIIAThCSl ¢ HUMU, BHICKa3bIBaTh U OTCTANBATh CBOM TOYKH 3PEHUSI, ITOIIPABIIATH BHICTYNAIOIIHX, 3a1aBaTh UM BOIIPOCHI,
npeIararh Juist 00CYsK/ICHHUs HOBBIE ITPOOJIEMbI, aHATTM3UPOBATH NPAKTUKY IPUMEHEHHS TAMOKEHHOTO 3aKOHOIATENIBCTRA.
Bomnpocs! MOTyT OBITH 3a/1aHBI TIPETIOIABATEINIO.

[ToxroroBka IOKIa10B BO3MOKHA MO OT/ENBHBIM TEMaM IPOrPaMMBbl, a TalKe Kak MOAr0TOBKa JIOKIaI0B ¥ COOOLIeHNMIT Ha
CeMUHapCKoe 3aHsATHe. L[ebio MOoAroTOBKYI JOKIAI0B SBISETCS IPHUBUTHE CTYJCHTaM HABBIKOB CAMOCTOSTEIBHON pabOTHI HAXl
JUTepaTypHBIMU, HOPMaTUBHBIMU M CTATHCTHYECKIMHU HCTOYHHKAMH, C TEM, 9TOOBI HA OCHOBE MX aHAJIM3a U 000OIIEHNS CTyICHTHI
MOIJIM Jie1aTh COOCTBEHHBIE BBIBOBI TEOPETHUECKOTO U MPAKTHYECKOT0 Xapakrepa, 000CHOBBIBas MX COOTBETCTBYIOLINM 00pa3oM.
Jloxas npeuiaraeTcsi CONpOBOXKAATh CAMOCTOSITENIBHO ITOATOTOBICHHOM NPE3eHTAIMEH, YTO TO3BOJISIET JOKIATINKY
CTPYKTYpHPOBaTh OCHOBHBIE ITOJIOKEHHS M TPEHUPYET YMEHHE BEIIETISATE OCHOBHOE, a CITyIIATEIsIM O0JIeTIacT YCBOCHHE
noxydaeMoil HH(pOpMaIiH.

PaBpeIHaeTcs{ HCIIOJIB30BAaTh HA 3aHATHUAX 3allMCH C OTBCTAMH Ha BOIIPOCHI H 3aJ1a4H, BBIIIOJIHCHHBIC BO BPCM: IIOATOTOBKU K HUM,
TEKCTBI HOPMATUBHBIX aKTOB, y‘le6HyIO 1 JOTIOJHUTEIIbHYIO JINTEPATYypPy. Kak 3a YCTHBIC, TaK U 3a MMCbMCHHBIC OTBETHI CTYJCHTaM
BBICTABIISIIOTCS OLICHKH 10 MATHOAIBHOM cucteMe. [To mpeanoXeHuto npenoaaBarelis CTyAEHT MOKET U3JI0KUTh COAEpKaHne
BBINOJTHEHHOI MM ITUCbMEHHOM pabOThI Ha IPAKTHYECKUX 3aHATUSX, MIOCIIE YEero IPyIe npeiaraeTcst 00CyKaeHHEe IPOOIeMHBIX
BOITPOCOB B (hopMare KpyrIoro CToja.

Llenb Taxoii popMbI pabOTHI KaK pelIEHUE CUTYaTHBHBIX MPAKTHYECKUX 33/1a4 — BBISICHEHHS CTCTICHN YCBOCHHS H3y4aeMOro
Marepuaia. PaboTa caercst 00ydaroIMucs Ha CISAyIOIEM 10 IulaHy 3aHATHH. [InchMeHHy 0 paboTy MOXeT OBITh 33[jaHa KaK 110
yKe U3y4eHHOM, TaK 1 Mo m3ydaemMoii reme. O0seM paboTsl — 1-3 crpanuiisl. OCHOBHOE OTIIMYHE JOMAITHEH KOHTPOIBHOH paboTHI
OT aHAJIOTWYHON ayJJUTOPHON pabOThI C UCTIOIB30BAHUEM MATEPUATIOB COCTOUT B CTEHEHH CIIOKHOCTH MPEATaraeMbIX
npernojasareneM 3aaa4. [1o OkOHUaHUH 3aHATHUS MPENoAaBaTeNb MOABOIUT UTOTH, OTMEYAET YPOBEHD OJATOTOBKH K 3aHSTHUIO.

Pan Tem mocie npocnymuBaHuUs IEKIUil CTYACHTaMH H3Yy4aroTCsl CAMOCTOSATENIFHO COrIacHO yueOHoi mporpamme. [Ipu
HO/IBEICHUU UTOTOB CAMOCTOSTENILHON PaboThI Mpero/iaBaresieM OCHOBHOE BHUMaHHE JIOJDKHO YIEIAThCs pa3dopy U OLICHKE
TydIux paboT, aHaIN3y HeOCTaTKOB. [1o mpeIoxKeHUIo IpenoAaBaTells 00yJatOIIUICs MOXET H3JI0KHUTh COACPIKaHHe
BBITIOJTHCHHON MM ITMCBMEHHON pabOTHI Ha MPAKTUYECKUX 3aHATHSAX, ITOCTIE Yero TPYIIe MIpeaIaraeTces: o0CyKaeHrne MpoOIeMHbIX
BOIIPOCOB B (popMaTe KpyrJIoro cToma.

2. OcHOBHBIE (POPMBI TEKYIET0 KOHTPOIIS 3HAHUH: OIIPOCHI, TECTUPOBAHUE, IK3aMEH.

Omnpocs! (THCEMEHHbIE/yCTHBIE), CIIOBApHBIA AUKTAHT MO KaTerOPHANBHOMY amIapary, I 4ero 00yJaroliMcsl He0OX0AUMO
YCBOUTH OCHOBHBIC OHATHS (TEPMHUHBI).

TecTrpoBaHHe MOXKET IIPOBOIAMUTECS MO OTASIBHBIM TEMaM Kypca ¥ TI0 BCEH AWCIMIUIMHE B BU/IE HTOTOBOTO TECTa.

Meroauueckue peKOMEH AN 110 MOATOTOBKE K TECTUPOBAHUIO.

ITpu noAroToBKE K TEOPETHYECKOH 4aCTH TECTUPOBAHHS HY>KHO, TPEXKAE BCETO, IPOCMOTPETh KOHCIEKT JIEKLIUI U OTMETHTh B HEM
MMEIOIINECS BOINPOCHI KOJJIOKBHYMA. ECIIN Kakne—To BONPOCHI BEIHECEHBI ITPEMNOAAaBaTeNEM Ha CAMOCTOATENBHOE H3YUEHHE,
cleyeT o0paTuThes K ydeOHOM IuTepaType, PeKOMEHI0BaHHOU IperoiaBaTe/ieM B KauecTBEe HCTOYHUKA cBeleHu. Taroke npu
HOATOTOBKE K TECTUPOBAHUIO CIEAYET IPOCMOTPETh KOHCIEKT MPAKTHUYECKUX 3aHATUH U BBIAEIUTH NPAKTUYECKUE 3a/1aHuUs,
OTHOCSIIHECS K TaHHOMY paszeiny. Ecim 3amaHus Ha Kakue — TO TeMBI He ObIIH pa300paHbl Ha 3aHATHAX (MIH PeIICHHUS] KOTOPBIX
OKa3aJIMCh HE MOHATHIMH), CIEIyeT OOpaTUTHCS K yIeOHOI JTHTepaType, peKOMEHJOBaHHOI ITPEIoiaBaTeIeM B KA9eCTBE HCTOUHHUKA
cBefeHui. [Tone3H0 caMOCTOATENBHO PEIIUTh HECKOJIBKO TUIIMYHBIX 33/1aHUIl IT0 COOTBETCTBYIOLIEMY pa3fiely.

TToaroroBka K sK3aMeHy.

IIpu moAroToBKe K 9K3aMeHY HEOOXOAMMO OPUEHTUPOBATHCSI Ha KOHCIIEKTHI JIEKUUH (MIPpU HATHMYNH JEKIIMOHHOTO Kypca Mo
JUCIUILIHHE), Pad0UyI0 IIPOrpaMMy JUCHHUIUIAHBI, HOPMATUBHYIO, Y4€OHYIO 1 PEKOMEHAyeMyto Jureparypy. OCHOBHOE B
MOJITOTOBKE K 9K3aMEHY - 3TO TIOBTOPSHUE BCETO MaTepHaia H3y4eHHON TUCIMILTHHBL. [Ipy MOATOTOBKE K c/1ade SK3aMeHa CTYJCHT
BeCh 00BeM PabOTHI IOJKEH paclpe e Th PABHOMEPHO IO JHSIM, OTBEIEHHBIM ISl HOATOTOBKH, KOHTPOJIMPOBATh KAKABIA JCHb
BBIMIOJIHCHHE HAMCUCHHOMN paboThI. B mepro/| moAroToBKY K 9K3aMEeHY CTYICHT BHOBb 00pAIIaeTCs K YKe U3yYCHHOMY
(poiieHHOMY) Y4eOHOMY MaTepuany.

JIJ11 NOATOTOBKM K IPOMEKYTOUHOM M UTOTOBOM aTTECTALUM CTYJEHTY PEKOMEHIyETCsl 03HAKOMUTBCS CO CIIUCKOM BOIIPOCOB U
YCIELTHO OTBETHUTH HA COJieprKaluecs B HUX BoNpockl. [Ipu qucTaHIIMOHHOM 00y4eHUH BO3MOYKHA C1ada 3aueTa B hopme
tectupoBanus. s mur ¢ OB3 1omoaHATENRHBIX yCIOBHI He TpedyeTcs. JJucuumimHa MoXeT OBITh OCBOCHA C TIPIMEHEHHEM
JVICTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.




cTp. 22



OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

CnennaianHocth 38.05.02 Tamo:keHHOE €710
Crnenuanmsanus: TaMokeHHAs1 JJOTHCTHKA
Jucuunimna: UndopmannonHoe B3auMoieiicTBe TAaMOKEHHbIX OPraHOB

dopmupyemMble KOMIIETEHIIUH:
1. Onucanue nokasareJieil, KpMTepHeB M MIKAJ OLeHUBAHUSA KOMIICTCHIN.

[TokazaTenu U KpUTEpPUN OLIEHUBAHUSI KOMIIETEHLUI

OOBekT YpoBHU c(hOPMHUPOBAHHOCTH Kpurepuii ouenuBanus
OLICHKH KOMITETEHIIN I PE3yIBTATOB 00yIEHUS
OO6yuaromuiics Huskuii yposens VYpoBeHb pe3yNbTaToB 00YUCHHUS

IToporoBelii ypoBeHb
IToBbIlIEHHBIH YPOBEHD
Bricokuii ypoBeHb

HE HUIKE TIOPOTrOBOTO

[IIxanpl OLeHUBAaHUS KOMIIETEHLMHI [P cllade SK3aMEHa WM 3a4€Ta C OLICHKOU

JocTurnytslii
YPOBEHB
pe3ynbTara
0o0viIeHns

XapaxTepucTiuka YpoBHS C(POPMHPOBAHHOCTH
KOMIIETEHIIUH

[IIkana oneHUBaHUS

DK3aMeH WM 3a4eT C
OLICHKO

Husknit
YPOBEHb

OO0yuaromumncs:

-00HapY XM IPOOEIBI B 3HAHUSIX OCHOBHOTO Y4eOHO-IIPOrpaMMHOTO
MaTepuana,;

-JIOTYCTWII IPUHIIMITHATEHBIC OIIMOKY B BBITOITHCHHUH 3a/IaHUH,
MPEYCMOTPEHHBIX IPOTPaMMO;

-HE MOXXET NPOJIODKUTH OOYUSHHUE HWITU MIPUCTYITUTH K
po(eCCHOHANBHOM AEATEIBHOCTH 110 OKOHYAHUH MTPOTPaMMBbI 0e3
JIOTIOJTHUTENBHBIX 3aHATHH 1O COOTBETCTBYIOIICH MUCIUIUINHE.

HeynosiersopuressHo

[Toporossrii
YPOBEHb

OO0yuaromumcs:

-00HapyKWJI 3HAaHUE OCHOBHOTO y4e€0OHO-IIPOrPaMMHOI0 Marepuaia B
00bEMe, He0OX0IMMOM ISl TANIbHEH el yueOHON U IpeCTOosIIer
npodeccroHaNbHOM AesSTeIbHOCTH;

-CIIPABIISICTCS C BBIOJIHEHUEM 33aHHMH, IPEyCMOTPEHHBIX
MIpOrpaMMoii;

-3HAKOM C OCHOBHOH JIMTEpaTypOH, peKOMEHIOBaHHOH paboueit
MPOrpaMMON TNCINTUIHHEI,

-JIOITyCTHJI HETOYHOCTH B OTBETE HA BOIPOCHI U IIPU BBIOITHEHUH
3aJaHui 0 y4eOHO-TIPOTPaMMHOMY MaTepHaiy, HO o0nagaer
HeO6XOJII/IMBIMI/I SHAHUAMU IJI UX YCTPAHCHHUA 1104 PYKOBOJICTBOM
IpenojaBaTens.

YI0BIETBOPUTEIBHO

IToBEIIIEHHBIH
YpOBEHb

OO0yuarommuiics:

- 0OHapYKWUJI ITOJTHOE 3HAHKE Y4EOHO-ITPOrPaMMHOIO MaTepraa;
-YCIIEHIHO BBINONHUN 3aJJaHuUs, IPELYCMOTPEHHBIE IPOrPaMMO;
-YCBOWJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAaHHYIO pabouei
MPOrPaMMON AUCHUILIUHBI;

-TIOKa3aJI CUCTEMAaTHIEeCKUH XapakTep 3HaHUH yaeOHO-IIPOrPaMMHOTO
MaTepHaa;

-CIIOCOOCH K CaMOCTOSATEIIFHOMY ITOTIOTHEHHUIO 3HAHUH 10 y4eOHO-
MPOrPaMMHOMY MaTepHaty U OOHOBJICHUIO B XOJI¢ JaJIbHEHIIeH
y4e0HOI paboThI U MPOHECCUOHATIBHON JIESITEIBHOCTH.

Xoporio




Bricokuit
YpOBEHB

OObyuaromuiics:

-00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS

y4eGHO-TIPOrPaMMHOTO MaTepHana;

-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC

IIPOTrPaMMOI;

-O3HAKOMMIJICA C ﬂOHOJ’IHHTCJ’IBHOﬁ J'IPITepaTypOfI;
-yYCBOWJI B3aMMOCBA3b OCHOBHBIX MOHATUN JUCHUIIIIMH U UX 3HAYCHHUC

U IproOpeTeHHS IPOQPECChH;

-[IPOsIBUJI TBOPYCCKUC CIIOCOOHOCTH B IIOHUMAHHH y‘IC6HO-

IPOrpaMMHOTO MaTepHuala.

OT1IM4HO

Onucanue IMKaja OLEHUBAHUS
Kommerennnu o0ydJaromierocsi OIeHUBaeTCs CIEeAYIOMNM 00pa3oM:

[TnanupyemsbIii CopeprxkaHue KAl OLICHUBAHUS
YPOBEHB JIOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pif;;;;? HeynosnerBoputenbH | YI0BJIETBOPUTEIIEHO Xopouio OT1nnuHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OOyuaromuiics OOyuaromuiics OOyuaromuiics
00y4aroIerocs criocobeH JIEMOHCTPHUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIEHO CaMOCTOSITEITBHO CIOCOOHOCTB K CIOCOOHOCTB K
MPOJIEMOHCTPUPOBATD | IPOJIEMOHCTPUPO-BATh | CAMOCTOSITEIIEHOMY CaMOCTOSITEIIBHO-MY
HaJM4yue 3HaHUM IpY | HAJIMYKME 3HAHUU IIpU NIPUMEHEHUIO NIPUMEHEHUIO 3HAHU B
pENIeHNH 3aJaHuH, pEIIeHNH 3aaHNH, 3HAHUU TIPH BBIOOpE crmocoba
KOTOPEBIC 6BU'[I/I KOTOPBIC 6I)IJ'II/I PEUICHUN SajlaHI/Iﬁ, pemI€HuA HECU3BECTHBIX
MPEACTABICHDI peaACTaBICHBL AHAJIOTUYHBIX TEM, NI HECTAHAAPTHBIX
npernoaBaresieM npernoaaBareneM KOTOpBIE IPEACTABISLT | 3aJlaHUM U TIPH
BMecTe ¢ 00pa3ioM BMecTe C MIperoiaBaTesb, KOHCYJIBTaTHBHOM
UX peIleHHUsI. 00pas3iioM UX PEIICHHs. |1 IPHU €ro MOJIZICPIKKE B YACTH
OUCVNLTATIARIINIA MM TTIACITITATTITALITANIILIY
Y™meThb OrtcyrcTBHE Y Ooyuaromuiics OOyuaromuiics OOyuaromuiics
o0yJaroerocs JE€MOHCTPHUPYET IIPOJIEMOHCTPUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIBHOCTA | CAMOCTOSITENIBHOCTD B CaMOCTOSTEIBHOE CaMOCTOSITETIBHOE
B IPUMEHECHUH MPUMECHEHHN YMEHHH MIPUMEHEHHE YMEHHM MPUMEHEHHE YMEHHI
YMEHHH 110 peteHus: ya4eOHbIX peLlIeHuS 3aIaHuiA, PpeLICHHUST HEU3BECTHBIX
UCIIOIb30BAHHIO 3a/IaHHil B TOJTHOM AHAJIOTHYHBIX TEM, WJIA HECTAHIAPTHBIX
METOJIOB OCBOCHHUS COOTBETCTBHH C KOTOpbIE MIPEACTABISLT | 3a/IlaHUi U TIPH
y4eOHOit o0pasrtom, MIperoiaBaTeb, KOHCYJIBTaTHBHOM
JUCHUIIIINHBI. JaHHBIM " 1Ipu €1ro MOAJACPIKKE
IIperoaaBaTeseM. KOHCYJIBTaTHBHOMN npernoyaBarelisi B 4acTu
MOJI/IEPKKE B YaCTH MEXK TUCIIMIUTHHAPHBIX
COBPEMEHHBIX CBsI3eH.
npoOIem.
Bmanets HecmocoOHOCTE Oobyuaromuiics OOyuaromuiics Oobyuaromuiics
CaMOCTOSITETILHO JIEMOHCTPHPYET JIEMOHCTPHPYET JEMOHCTPHPYET
MPOSIBUTH HABBIK CaMOCTOSTENILHOCTD B CaMOCTOSITETIbHOE CaMOCTOSITETIbHOE
peuieHus MIPUMEHEHHU HaBBIKA MIPUMEHEHHE HaBbIKA MIPUMEHEHHE HaBbIKa
IIOCTaBJICHHON T10 3aJJaHUsM, peuieHys 3alaHui, pelLlIeHNs HEU3BECTHBIX
3aaa4M 1o PCUICHUC KOTOPBIX AHAJIOTUYHBIX TCM, NI HECTAaHAAPTHBIX
CTaH/IapPTHOMY OBLIO TIOKAa3aHO KOTOpBIE MIPEACTABISLT | 3aJIlaHUM U TIPH
00pas3ily HOBTOPHO. IIperoiaBaTesieM. IIperoiaBaTesb, KOHCYJIBTaTHBHOM
U TIPH €TO TIOJI/IEPXKKE
KOHCYJIBTaTHBHOM MperoiaBaTens B 4acTH
MOJIJIEPXKKE B YaCTH MEXKIUCIUIUTAHAPHBIX
COBPEMEHHbBIX CBsI3eid.
mpobIeM.
2. TlepeyeHb BONMPOCOB 3aa4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY IHPOeKTHPOBAHHUIO,

JadopaTopHbIM 3aHATUsIM. O0pa3el IK3aMeHAIMOHHOI0 OuJIeTa




Kommnerennus [1K-5:

1. Tlpemmer u o0OBeKT u3ydeHHs JUCUUILIMHBI «VHpOpManMHHOE B3aHMMOJEHCTBHE TAMOXXCHHBIX
OpraHoB».

2. JIOKyMEeHT KaK HCTOYHHMK U HOCHUTEb HHPOopMannu. OyHKIMH TOKyMEHTA.

3. JIBwkeHHE [OKyMEHTHpyeMoW HH(opManuy B CHCTEMax YIPaBICHUs M €€ XapaKTepHCTHKa B
3aBHCHMOCTHU OT YPOBHSI 00paOOTKH.

4. CsaoiictBa wuH(poOpManuy (MACVIBHOCTb, IEHHOCTb, IOJE3HOCTh, AKTYaJbHOCTb, JOCTATOYHOCTb,
TOJICPAaHTHOCTb W JIp.), coJepKalieiics B JOKyMEHTax. BimsHue cBOHCTB MHpOpMAanNy Ha Ka4eCTBO IMPHHUMAEMBIX
YIPaBIEHUYECKUX PELIECHUMN.

5. HopmatuBHO-MeTOgMYECKNE JOKYMEHTHI TI0 JIJIONPOU3BOJICTBY M aPXUBHOMY JETY.

6. Obmme TpeboBaHus K OIaHKaM JOKyMEHTOB. THITOBBIE (OPMYIISPEIL.

7. ConepxaHue W CTWIb JOKyMEHTa. TpeOOBaHUS K TEKCTy M O(QOPMIICHHIO CITy)KEOHBIX JIOKYMEHTOB.
Hcnonp3oBanue THIIOBBIX U Tpa)apeTHBIX TEKCTOB.

8. Opranu3allMOHHO-PaCTIOPAIUTENbHBIE TOKYMEHTHI.

9.MHdopmMannoHHO-CIIPaBOYHbIE JOKYMEHTEI.

10.JI0KyMEHTBI 110 INYHOMY COCTaBYy.

11.MexnyHaponHasi Je0Bas KOPPECIOHJCHIUS.

12. Tlpuem, oOpaboTka ¥ pacHpeneieHHe MOCTYNAoUMX IOKYMEHTOB, B TOM 4YHCJIE€ B TAaMOXXCHHBIX
opraHax.

13. Opranmzamusa oOpabOTKM ¥ Tepenadd OTHPABIAEMbIX JOKYMEHTOB, B TOM YHCJIE B TAMOXXCHHBIX
OpraHax.

14. Topsimok mpoX0XKACHUS BHYTPEHHUX JOKyMEHTOB, B TOM YHCJIE€ B TAMOXKEHHBIX OpraHax.

Komnerenmumst T1K-13:

1. Pabota ¢ oOpalieHusIMHU rpaxIaH.

2. Peructpaiusi JOKyMEHTOB B TAMOXEHHBIX OpTaHaXx.

3. Opranu3zanusi MOMCKOBOM CHUCTEMBI 110 JOKYMEHTaM.

4. KoHTpOIIb HCIIONHECHUS TOKYMEHTOB, B TOM YHCIIC B TAMOXCHHBIX OpraHax. Pabora ucmonHuTEnei c
JIOKYMEHTAMH.

5. JIOKyMCHTHpOBaHHE 3aCelaHU KOJUICTHANFHBIX OpPraHOB ¥ IPOU3BOJICTBEHHBIX COBCHIAHHN B
TaMOKCHHBIX OpTaHax.

6. TurmoBast HHCTPYKITHSI TIO JEIONIPON3BOJCTBY U pabOTe apXuBa B TAMOXKCHHBIX OpTaHax.

7. JlokyMeHTaIlMOHHOE OOecreueHre yIpaBiICHNs B TaMOXCHHBIX OpraHax. 3aaadu, QyHKIHNH U TOPSIOK
paboThI OTIENIA TOKYMEHTAIIMOHHOTO 00eCTIeYeHUS TAMO)KEHHBIX OpTaHOB.

8. OYHKIIUU COTPYIHUKOB CITYKOBI JEIOMPOU3BOICTBA TAMOKEHHOTO OpraHa.

9.CocrtaBieHre HOMEHKIATYphI Je.

10. dopmupoBaHue nei1 B TaMOXeHHBIX opraHax. Ocdopmienue paen. OpraHuzanys OIEPaTHBHOTO
XpaHEHUs JOKYMEHTOB.

11.0Opranuzaius mpoBeaeHHUs IKCIEPTU3bl IEHHOCTH JOKYMEHTOB.

12. Cocraenenue u opopmieHue onuceid aei. [lepeqaya TOKyMEHTOB Ha apXUBHOE XpaHEHUE.

13.0cobeHHOCTH aBTOMATH3ALUH JeIONPON3BOCTBa B Poccum.

14. OcHOBHEIC ITpaBUiIa ONTAMANBHON OpraHU3auy PaboThI ¢ AEKTPOHHBIMA TOKYMEHTAMHU.

15. TIporpaMMHBIE KOMIUTIEKCH ¥ MHPOPMAIIHOHHBIE TEXHOJIOTHH,ACTIOIB3yeMbIE B TAMOYKHE.

16. IIpnMeHeHe COBPEMEHHOM OPTTEXHUKH B JEIONPON3BOICTBE TAMOYKEHHBIX OPTaHOB.

Kommerenmus I1K-17:

1.ITonsiTHe, CYIIHOCTH U 3HaYEHUE HHPOPMAIIMOHHOTO B3aUMO/ICHCTBHS TaAMOKEHHBIX OPraHOB.

2.Hanpasnenus: nHGOPMAIIMOHHOTO B3aMMOJCHCTBUS TAMOXKCHHBIX OPTaHOB: BHYTPHUIOCYIApPCTBCHHOC W
MEXXTOCYAapCTBEHHOE.

3.MeToaMKN OUEHKH YPOBHS HMH()OPMALMOHHOIO B3aMMOJICHUCTBUSI TaMOXXCHHBIX OPraHOB W YYaCTHHUKOB
BO/I.

4.0nieHKa MeXaHHM3Ma M COCTOSHHMS WH(MOPMAIMOHHOTO B3aMMOJICHCTBUS TaMOXKEHHBIX OPraHOB H
yuactHuKoB BOJI B PO.

5.IlepcnieKkTHBHBIC HANpPaBICHWS W TEHACHIMM pa3BUTHSA MEXaHHW3Ma B3aMMOJCHCTBHA TaMO>KECHHBIX
opraHoB U ygacTHUKOB BO/I.

6.AHaMM3 OCHOBHBIX MEpONPHATHH  TOBBHIMIEHHS J(PPEKTUBHOCTH  MeXaHM3Ma  B3aUMOZICHCTBHS
TaMO>KEHHBIX OPTaHOB M y4acTHUKOB BOJI.

Komnerenmust T1K-19:

1.0pranu3aiuss MEXKIOCYIapCTBEHHOTO  HMH()OPMAIIMOHHOTO B3aMMOJCHCTBUS MEXIYy TaMOMXCHHBIMU
OpraHaMH Pa3IMYHBIX FOCYIaPCTB.

2.IlpaBuna peamu3anuy MEKTOCYIapCTBEHHOTO HH()OPMAIIMOHHOTO B3aHMMO/ICHCTBUS.

3.Mexanu3m «EnrHOE OKHO»: TTOHATHE, SN U 33]]a4l, HOPMaTHBHO-IIPABOBOE PETYIINPOBAHHE.



4.Pexomennanmn CED@AKT OOH kak ocHOBa co3manus MexaHu3Mma « EquHoe OKHOY.
5.IIpobnembr cozmanus MexaHu3Mma «EnnHOEe OKHO» B TaMOXCHHBIX opraHax Poccuiickoit deneparui,
EBpasuiickom OxonomuueckoM Corose.

Komnerennus OIIK-6:

1.0cobeHnocTH HHGOPMAIMN KaK pecypca yIpaBlIeHHUS.

2 Ilonstue «HpOpManonHas cuctemay. Kiaccupukarms HHGOPMAaLMOHHBIX CUCTEM.

3.Ilonstue «MHdpopmarmonHas TexHonorusy». Kinaccudukanus HHPOPMaMOHHBIX TEXHOJIOTHH.

4. opmanumoHHoe, JIMHTBHCTUYECKOE, TEeXHUYECKOE, MIPOrpaMMHOE, MaTeMaTHYeCKoe,
OpraHH3allMOHHOE, IPABOBOE U H)PTOHOMUYECKOE ObecrieueHue NHPOPMALMOHHBIX CHCTEM.

5.JlpuHOMnEl co3naHus MHGOPMAIMOHHBIX CHCTEM M IPUMEHEHHS WH()OPMAIMOHHBIX TEXHOJIOTHH B
OpraHu3alyy.

IIpumMepHbIe MpakTUYECKUE 334K (3aaHUs) U CUTyalluu

Komnerennus I1K-5:

1. B yeM 3aknrouaeTcs OpraHu3alys XpaHeHUs! JOKYMEHTOB?

2. Kakoli KOMIUIEKC Mep MOJDKEH OCYIIECTBIATHCS B apXMBE TaMOXXEHHOIO OpraHa Juisi OOecIIedeHHs
COXPaHHOCTH JOKyMEHTOB?

3. Kakme momenieHuss apxWBa TAMOXKEHHOTO OpraHa OTHOCATCS K TIIOMEIIEHUSM OCHOBHOTO
Ha3Ha4YeHUs?

4. Kakoil ypoBEHb OCBEUICHHOCTH, TEMIIEPATypHO-BIAKHOCTHBI pEXHM JOIDKEH COOIIomaThCs B
apXMBOXPAHMWININAX TAMOXXECHHBIX OPTraHOB?

5. Ha xako#f CpOK BBIAIOTCS JeJla M3 apXHBa TaMOXEHHOTO OpraHa BO BPEMEHHOE MOJIB30BaHHE?

6. Kakumu noxkymeHtamu odopmisieTcsi Bblgada JAed M3 apXuBa TaMOXKEHHOTO OpraHa BO BPEMEHHOE
MIOJIB30BaHKE IPYTUM OpTraHU3aIusm?

7. UTo BXOAUT B HOPMATHBHYIO 0a3y JeJONpOU3BOICTBA?

8. Kakue ¢ynkuun Beimonuser ®enepaibHoe apXUBHOE areHTCTBO?

9. Kakoit rocygapcTBEeHHBIH OpraH CTpPaHbl INPUHUMAET YyYacTHE B MEKAYHApOJHON YHHOUKALUH U
CTaHJAPTU3ALUU JOKYMEHTOB?

10. Kaxum obpazom OCYILLECTBIISIETCS 3aKOHOJATENIBHOE perynupoBaHue  OpraHU3aLuu
JIEITOTIPON3BOICTBA B PD?

Komnerenmms [1K-13:

1. Kakue otHomeHus perynupyet dheaepanbHblil 3akoH oT 27.07.2006 Ne 149-D3?

2. Kaxosa niens BBegenus crannapra ['OCT P 7.0.97-2016?

3. CpaBuutenbHas xapaktepuctuka 'OCT P 7.0.8.-2013 u TOCT P 7.0.97-2016.

4. Yro smusercs oObekTamu kiaccudukaiumu OOmepoccuiickoro kinaccupukatopa cranmaproB OKC
001-2000?

5. Uzyunte TuNOBOW perimaMeHT B3aMMOJACHCTBHS ()eCPaTbHBIX OpPTaHOB WCIIONHUTEIBHOW BIIACTH,
[IpaBmna  pmenompom3BoicTBA B (elepalbHBIX — OpraHax  HCIONHUTENBHOW  BiacTw, VHCTpyKIMH 1O
JICITOTIPON3BOJICTBY B (pellepalbHBIX OpraHaxX WCIOJMHHUTENBFHOH BIAcTH. B mHceMeHHOW paboTe MpHBECTH
MepeYeHb  W3YYEHHBIX  JIOKYMEHTOB C  TOJHBIM OHOIMOrpadMuecKuM  OIMCAHHWEM, W3JIOXKHUTh KpaTKoe
CONlepKaHWE W3YYCHHBIX JOKYMEHTOB, OIPEISIUTh WX 3HAUEHHWE I PETYNHPOBAaHHS JICJIONMPOM3BOACTBA B
(enepaabHBIX OpraHax WCIOTHUTEIFHOM BIACTH.

16.0to0pa3ure CXEeMAaTHYHO COOTHOLICHHWE CIEAYIOUIMX IOHSATHH: JTOKYMEHT, JEJIOIPOU3BOJICTBO,
JOKYMEHTOOOOPOT,  CIy)KO0a  [IENONpPOM3BOACTBA, JIOKYMCHTUPOBAHUE, OJICKTPOHHBIH  JIOKYMEHT,  CIyx0a
JIOKYMEHTAIIMOHHOTO 00CCIICUCHHUS YIIPABICHHS.

7. B Kakux cioy4asX B TaMOXXEHHOM OpraHe IIPOBOJAUTBCS IIPOBEPKAa HAJIM4YUS U COCTOSHUS
JIOKYMEHTOB U J1e?

8.Ycnonp3ys JOKYMEHTHI IO JMYHOMY COCTaBY O(OPMHTH apXHMBHOE [eli0, oOpamiasi BHUMAaHUE Ha:
MTOCTICIOBATEIEHOCTh  IOKYMCHTOB B JIENIC; COCTaB JOKYMCHTOB JIMYHOTO JieNa; (H3MYECKOE COCTOSIHHE
JOKYMCHTOB [IeJia; HyMEpaIWio JIMCTOB; O(QOpMJICHHE BHYTPEHHCH ONWUCH JOKYMEHTOB Jena; OQopMIICHHE
JUCTa-3aBEPUTEIIS Jeia; 0(hopMIIEHIE 00JI0KKH JeTia; eperrieT Aeia.

9. Ha ocHOBaHWHM O(OPMIICHHBIX [UIA TE€pPeNaYd B apXUB e COCTABUTH: OIHKCH el ITOCTOSTHHOTO
XpaHEeHHST; OMUCH JAel BpeMeHHoro (cBeimie 10 jeT) XpaHeHWs; OMUCH Aed 1O JHYHOMY COCTaBy [UIA Iepemadn
B apXWB; aKT IIpHeMa-Tepeadu eI Ha apXUBHOE XpaHEHHE.

Kommnerennus I1K-17:

1. KakuM MeXTyHapOJHBIM aKTOM PErilaMEeHTHpYETCsS Pa3BUTHE MEXaHM3Ma «eIuHoro okHa» B EADC?

2. Ilepeuncianre OCHOBHBIE HAIPABIECHUS Pa3BUTHA MEXaHHU3Ma «eIUHOro okHa» B EADC.
3.0Oxapaxrepusyiite Pexomennaunn CEOAKT OOH kak ocHOBBI co3nanus MexaHusma «EquHoe oKHOY.
4. Ilepeuncnute OCHOBHBIC HAIIPABICHHUS MH()OPMALIMOHHOTO B3aMMOJICHCTBHSI TAMOXKEHHBIX OpraHoB P®.



Komnerenmums 11K-19:
1.KakoBo 3¢ (eKTHBHOE COYCTAHHE FIEMEHTOB 3JICKTPOHHOTO U TPAJAUIIMOHHOTO JTOKYMEHTOOOO0poTa?
2.HazoBute (hopMaThl T CO3NAHUS M XPAHCHHUS IICKTPOHHBIX JOKYMCHTOB.

Komnerenmus OIIK-6:
1.Ha3Bath mMOHATHS, COCTaB,
nHpopMannoHHEIX TexHoorui (1UT).
2.HazBaTp oTambl pa3BUTHsA WHGOPMANHMOHHBIX CHCTEM W WX OBOJIONHA. [IpoBecTn KiaccHpHUKAINIo
KOpIopaTHBHBIX HH(opMarmoHHBIX cucteM (KUC).
O06pa3zer PK3aMEHAIIOHHOTO OmteTa

npoBecTH  Kinaccupukanuio uHbopMmanmoHHelx cucrem (MC) wm

JlampHEeBOCTOYHBIHN TOCYIapCTBEHHBIN YHUBEPCUTET ITyTEH COOOICHHS

Kadenpa DK3aMeHaMOHHEIN OmeT Ne YTBEpKIar0»

(x712) TamosxeHHOE TIPABO H
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Bormpoc JIokyMEeHT Kak HCTOYHUK ¥ HOCUTENb nHpopmammu. OYHKITUN TOKyMEHTA.
(OIIK-5)
Bompoc Ilonsitue, cymHOCTh M 3HauYeHHE HMHGOPMAIMOHHOTO B3aUMOJICHCTBHS TAMOXKCHHBIX OpPraHOB.
(OITK-6)
Bamaua (3amanme) KakoBo  addexTHBHOE  CcOYeTaHHE  3JCMEHTOB  JJICKTPOHHOTO W TPAAUIMOHHOIO
nokymenToobopora? (ITK-13)

[Mpumeuyanne. B KkaxIoM  5K3aMECHAIlMOHHOM  Owiere  JIOJDKHBI  HPUCYTCTBOBaTb  BOIPOCHI,

CHOCOOCTBYIOMIMX (POPMHUPOBAHHUIO Y 00YJAFOIIETOCS BCEX KOMIICTEHI[HIA MO JAHHOW JUCITUTITHHE.

3. TecroBble 3anaHusi. OneHKa N0 pe3yJbTaTaM TeCTHPOBAHUSI.
3ananue 1 (I1K-5)

BriGepute npaBrIIbHBIA BapHaHT OTBETA.

VYcnoBue 3amaHus:

Kakue 1oKyMeHTBI HE MOTYT OBITh IT€PEBEICHBI Ha JJIEKTPOHHBIH HOCHUTEIb!
A) mportoxounsl 3aceqaanii [ OK.

B) pacnimcanue 3aHATHIA.

B) pabouwne nmporpaMMbl AUCIIUATIIINH.

3ananue 2 (I1K-5)

Bribepute npaBUIIBHBIN BapuaHT OTBETa

VYcnoBue 3amgaHus:

ABTOMaTH3aNMs JOKYMEHTO0OO0OpOTa —

A) Baeapenue IT-cucreMbl, TO3BOJAIONIEH aBTOMAaTH3UPOBATH IPOLECC TPOXOXKACHHUS IOKYMEHTOB
BHYTpH 00pa30BaTeNIbHON OpraHU3alliy.

b) Buempenme 1T-cuctempl, MO3BOJISIONICH KOHTPOJIMPOBATH COIVIACOBAHWE M HCIIOJHEHHE IOTOBOPOB,
MIPHUKA30B, PACTIOPSKEHUN U APYTUX JOKYMEHTOB.

B) BHempenme IT-cucTeMpl, MO3BOJAIONIEH aBTOMATH3WPOBATh IIPOLECC IPOXOXKACHUS HTOKYMEHTOB
BHYTpH BYy3a, CO3JaTh OIEKTPOHHBI apXuUB JOKYMEHTOB, KOHTPOJIMPOBATh COINIACOBAHWE U HCIIOJHEHHE
JIOTOBOPOB, IIPUKA30B, PACIOPSIKEHUN U JPYTUX JOKYMEHTOB.

3anmanue 1 (I1IK-13)
BriGepuTe npaBrUIIbHbIA BapuaHT OTBETA

VYcnoBue 3anaHus:

HopmaTnBHO-MeTOiMuecKast 0a3a J1e0npon3BOICTBA IPE/ICTABIISIET:
A)  COBOKYITHOCTH

3aKOHOB, = HOPMAaTHBHO-NIPABOBBIX ~ AKTOB W  METOIUYECKHX  JOKYMEHTOB,
pETIaMEHTHPYIOIINX ~ TEXHOJIOTHIO  CO3/aHMsA, O0OpabOTKM, XpaHEHHWS W  HCIOJNB30BAaHHMS JOKYMEHTOB B
JEATEIbHOCTH OPraHU3aliM, a TaKkkKe paboTy CIy>KObI IENONPOM3BOACTBA — €€ CTPYKTYpPY, (YHKIHH, INTATHI,

TEXHUYECKOoe 0OecTieueHre U JIp.

B) COBOKyIHOCTH 3aKOHOB, pEITAMEHTHPYIOMINX TEXHOJOTHIO CO3JaHMA, OOpabOTKH, XpaHEHUS W
UCIIOJIB30BAHMA JOKYMEHTOB B JI€ATEIbHOCTH OpraHU3aLHH.

B) HOpMaTHBHBIE JOKYMEHTHI OpraHH3alUH, PErIaMEHTHPYIOLIME TEXHOJIOTHIO CO3laHHs, 00pabOTKH,
XpaHEHHs M MCIOJIB30BaHUS JOKYMEHTOB B €€ JIESATENbHOCTH, a TaKkkKe paboTy CIIyXObI JIeNONPOU3BOJICTBA MPH €€
HaJINYUH.




3ananue 2 (I1K-13)

BriGepute npaBuIIbHbIA BapuaHT OTBETa

VYcnoBue 3anaHus:

Cymecteyer n1u B Poccuiickoit ®enepanuu €AMHBIA OpraH, KOTOPBI HECET MOJHYI IOPUIHMUYECKYHO
OTBETCTBEHHOCTH 32 CO3/IaBAEMYIO U HCIIOJIE3YEMYIO OOIIECTBOM JOKYMEHTALHIO?

A) Co3naercs mpu HEOOXOTUMOCTH.

b) Ha.

B) Her.

3amanue 1 (I1IK-17)

Bribepute npaBUIIBHBIN BapuaHT OTBETa

VYcnosue 3anaHus:

CyliiecTBeHHas poJib B YIpaBIeHUH AoKyMeHTaue B Poccuiickoit deneparyu oTBeeHa:
A) MunucrepctBy ¢unancos Poccuiickoii deneparum.

b) MununctepcTBy Tpyna u connanbHOM 3amuThl Poccuiickoit denepanmu.

B) I'ocynmapcTBeHHOM apxuBHOM ciayx0e Poccun (Pocapxusy).

3amanue 2 (IIK-17)

Bribepure npaBUIIBbHEIN BapuaHT OTBETa

YcnoBue 3agaHus:

DJeKTpOoHHas T0YTa MpeAHa3HauYeHa AJIsl epeaayn:
a) TeKCTOBBIX COOOLICHUI U MPUKPEIUICHHBIX (ailiioB;
6) WWW — crpanuis;

B) TOJIBKO TEKCTOBBIX COOOIICHMIA;

T') CUCTEMHBIX IIPOIPaMM.

3ananue 3 (I1IK-17)

Bribepure npaBUIIBHEIN BapHaHT OTBETa

VYcnoBue 3amaHus:

TamosxeHHas HHQOPMAITHSI XapaKTepU3yeTCs:

a) MUHIMAaJIbHBIM 00bEMOM;

0) MHOTOKPATHBIM HCIIOJIE30BAHUEM;

B) OTCYTCTBHEM BO3MOKHOCTH IPe0Opa30BaHHUS;

F) MHUHHUMAJIBHBIM KOJINYECTBOM JIOTHYECCKUX onepaunﬁ N MaTEMATUYCCKHUX PACUYCTOB.

3ananue 1 (I1IK-19)

BriOepute paBUITGHEIN BapUaHT OTBETa

VYcenoBue 3ananus:

BHenpenne nHPOPMAIMOHHBIX TEXHOJIOTHIA B TAMOXXCHHBIC CHCTEMBI IIPHBOJIUT:
a) K YBEIIMUYCHUIO O(POPMIICHHBIX JTOKYMECHTOB;

0) 3ameneHno 0(pOPMIICHIS

B) YBEITMUEHHUIO OIOPOKPATHIECKIX OapBepOB;

I') MUHUMU3AILIMY 33]IeCTBOBAHHBIX JIIOICH.

3anmanue 2 (I1IK-19)

Bribepute npaBUIBHEIN BapuaHT OTBETa

VYcnosue 3ananHus:

ABTOMAaTU3UPOBAHHON CHCTEMOM yNpaBlIeHUs MPOLIECCAMU B TAMOXKEHHOM JeJie SBISAETCS:
a) BUTC;

6) EAUC;

B) LIUTTY,

r) PTV.

ITosHBINA KOMILJICKT TECTOBBIX 3aJaHHil B KOpIopaTuBHOU TecToBOM obosouke ACT pasmerieH Ha cepBepe
YUT JBI'VIIC, a taxxke Ha caiite YHuBepcuteta B paznene CIHO IABI'VIIC (oOpaszoBaTenbHas cpeia B JMUYHOM
KaOMHETE MPEToIaBaTes ).

CooTBeTCTBHE MEXKIy OallbHOM CHUCTEMOW W CHCTEMOW OIICHHUBaHHS [0 pE3yibTaraM TECTUPOBAHUS
YCTaHABJIHMBACTCS MTOCPEIICTBOM CIICTYIOIICH TaOJIHIIB:



OOBeKT [Tokazatenu Ornenka YpoBeHb
OLICHKU OLICHUBaHHUS pe3yabTaToB
pe3yNIbTaTOB 00YYEHUs 00yJeHHUs
O0yyarormuiics 60 GayutoB M MeHee «HeynoBneTBOpUTETBHO» Huskuit ypoens

74 — 61 daoB «Y1OBIIETBOPUTETIBLHOY IToporosslit ypoBeHb

84 — 75 Gamos «Xopor1o» IToBbIIeHHBI YpOBEHB

100 — 85 6aoB «OTnuaHO» Bricokuit ypoBeHb

4. Ouenka orBera o0y4daloLlerocsi Ha BOIPOCHI, 3aJady (3aJlaHMe) 3K3aAMEHALMOHHOro OuJjera,

3a4eTa, KypcoBOro NPOeKTHPOBAHUS.

OHGHKa OTBCTa 06yqa}01uer0c;{ Ha BOIIPOCHI, 3a1a1y (BaHaHI/IC) 9K3aMCHAIIUOHHOI'O 6I/IJ'I€Ta, 3a4ycTa

DJIEMEHTEI OLIEHUBAHUS CopeprxaHue KAl OLICHUBAHUS
HeynosnerBoputenbH | YI0BIETBOPUTEID Xopomio OT1iunyHO
He 3auteno 3auTeHo 3auTeHo 3auyTeHO
CootBeTcTBHE 0TBeTOB | IloTHOE 3HaYUTENBHEIC HesnaunrenbHbie ITonnoe
(hopMyImHpoBKaM HECOOTBETCTBHE IIO MIOTPEITHOCTH. TIOTPEIITHOCTH. COOTBETCTBHE.
BOTIPOCOB (33aHUIT) | BCEM BOIIPOCAM.

Crpykrypa, [Momaoe 3HauNTENEHOE HesnauntensHoe CooTBeTcTBHE
MOCJIENOBATENBHOCTE M | HECOOTBETCTBHE HECOOTBETCTBUE HECOOTBETCTBHE KPUTEPHIO TTPU
JIOTHKA OTBETA. YMEHHUE | KPUTEPHIO. KpUTEPHIO. KpUTEPHIO. OTBETE Ha BCE

YETKO, MOHSTHO, BOTIPOCHI.
IPaMOTHO M CBOOOTHO
H3jaraTh CBOM MEICIU
3HaHue HopMaTuBHBIX, |IlonHoe He3HaHME HNmeroT mecTo HNmeroT MecTo ITomHoE
MPaBOBBIX JOKYMEHTOB | HOPMATHBHOW U CYIIECTBCHHBIC HECYIIIECTBEHHBIC COOTBETCTBUE
M CHENAIBHON MpaBOBOY 0a3bl U VITYIICHUS VITyIICHUS. U TTAHHOMY KPUTEPHIO
JTUTEPATYPHI CIIEIMaIBEHOM (He3HaHme HE3HAaHHUE OTAENBHBIX | OTBETOB Ha BCE
JTUTEPaTypPhI OoJpInel 9acT U3 | (eIMHUYHBIX) Pa0OT | BOIPOCHI.
JIOKYMEHTOB 1 M3 Yuca
CIIELIMAIIEHOM 00s13aTENBHOM
J'II/ITepaTypI)I 110 J'II/ITepaTypr.
Ha3BaHHUIO,
COJIEP)KAHUIO U
T.1.).
‘YMeHue yBsA3bIBaTh ‘YMeHue cBs3aTh ‘YMeHue cBsizaTh YMeHue cBs3aTh ITonnoe
TEOPHIO C TIPAKTUKOM, TEOPHIO C IPAKTHKON | BOIIPOCH TCOPHUH | BOIIPOCHI TCOPUH U COOTBETCTBHE
B TOM YHUCJIC B 06J'IaCTI/I paGOTbI HC nu HpaKTI/IKI/I HpaKTI/IKI/I B }IaHHOMy KpI/ITepI/IIO.
poheCCHOHATIBHOM TIPOSIBIIAICTCSI. MIPOSIBIISIETCS OCHOBHOM CnocoOHOCTE
paboThI peaxo. MIPOSBIISICTCSL. HHTETPUPOBATH
3HAHWSI U TIPUBJICKATh
CBEACHUS U3
Pa3IMIHBIX HAYIHBIX
coep.
KauecTBO 0TBETOB Ha Ha Bce OTBETHI HA . JlaHbBI HEMOJIHBIE JlaHbl BepHBIE OTBETHI
JIOITOJIHUTEIIBHBIE JIOITOJIHUTEIIBHBIE OOJIBIIYIO YacTh OTBETHI HA Ha BCE
BOTIPOCHI BOTIPOCHI JIOTIOJIHUTENBHBIX | JOTIOJIHUTEIBHBIE JIOTIOJIHUTEIIBHBIE
TperoiaBaTess JaHbl | BOIIPOCOB BOTIPOCKI BOTIPOCHI
HEBEPHBIC OTBETHI. TperoaBaTesst TIpero1aBaTes. TIpero1aBaTes.
JTaHBI HEBEPHO. 2. Jlan oguH
HEBEPHBIN OTBET HA
JOITIOJTHUTCIIBHBIC
BOTIPOCHI
MpernoaBaTers.

[Tpumeyanue: uTOrOBast OIEHKA (OPMHUpYETCS Kak CpelnHsst apuMeTHdUecKash pe3yJbTaToB 3JIEMEHTOB

OLICHHUBAHMUA.




